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1. O0mme moJ10KeHNs

1.1. [IpeameT peryaupoBaHus perjaMeHTa:

Hacrosimmii periamMeHT ycTaHaBIMBAaeT NOPSIOK MPEAOCTaBIEHUS YCIYTH

"3auncienne B oOpazoBaTeiabHbIe yupekacHus' (manee - PermamMeHT) u cranaapT eé
IPEAOCTABICHUS.
1.2. Yceayra "3aumcienue B o0pa3oBaTe/ibHOE Y4pesKaeHHe' IpenoCTaBIsACTCS
MYHHUIUTIATBHBIM OFO/DKETHBIM 00pa30BaTEIbHBIM YUPEKICHUEM JOMOTHUTEIHHOTO
obpa3zoBanus aerei «lleHTp pa3BuTHs TBOpUYECTBa JeTei b roHOMEecTBa KupoBckoro
paiioHa» (masiee — YUpexaeHue), pealn3yoluM J0MOJHUTEIbHbIE 00pa30BaTeIbHBIC
IIPOTPaMMBbI B COOTBETCTBUHU C Y CTABOM.

1.3. HacTosmmii perimaMeHT OmpeenseT CPOKH U TOCIEA0BaTEIbHOCTD
JCUCTBUN PYKOBOJIUTENS (YIIOJTHOMOUYEHHOTO JIMIA) Y UPEKICHUS, TTOPSIOK, (HOPMBI
KOHTPOJISI MPEOCTABICHUSI YCIYTH, TOPANOK U (OpMbI 00KajloBaHUS pEUICHUN U
nercTBui (6e31ecTBUS) YUpeKICHUS.

1.4. Kpyr 3asButenei:

- rpaxaaHe Poccuiickoit denepariuu, WHOCTpaHHBIE TpaKJaHe U Juia 0e3
IPAXKJIaHCTBA, NPOKUBAIOIIUM HAa TEPPUTOPUU MYHHUIMIAIBLHOTO 0Opa3oBaHUs,
SBJISIIOIINECS. POJUTENAMH (3aKOHHBIE MPEICTABUTENMN) JAETe B Bo3pacTe OT 4 JeT
IIpU 3a4KCIICHUN JIETe B YUpexaeHue (J1ajee - 3asBUTEIH ).

HNHuTtepeckl 3asBUTENCH MOTYT NPEACTABIATh PU3HMUECKUE U FOPUAUUECKUE JTUIIA B
COOTBETCTBUM C 3aKoHojarenbcTBOM Poccuiickoii  ®enepauun  (manee —
MPEACTAaBUTEIIN ).

OT uMeHH PU3MYECKUX JTUI 3asIBJICHUSI MOTYT T10/1aBaTh:

- poauTenu (3aKOHHbBIE MPEJICTABUTEIN) HECOBEPIICHHOJIETHUX B Bo3pacte j10 14
JET;

- ONEKYHBI HEJIEeCITOCOOHBIX IPaK/IaH;

- TMPEJICTABUTENH, JEUCTBYIOIIME B CHJIY I[OJHOMOYMM, OCHOBaHHBIX Ha
JOBEPEHHOCTH WJIU IOTOBOPE.

OT UMEHU FOPUINYECKOTO JINIA 3asBJICHUS MOTYT 110/1aBaTh:
- JINA, JECUCTBYIOIIME B COOTBETCTBUH C 3aKOHOM, UHBIMH ITPABOBBIMU AKTaMH U
YUpEUTENbHBIMUA JOKYMEHTaMU 0€3 JOBEPEHHOCTH.

HecosepuiennosieTHuii B Bo3pacte oT 14 10 18 neT MoxeT nojiarh 3asiBICHUE
caMoCTOATENBHO (0€3 coryiacusi 3aKOHHBIX MPEACTaBUTENEN ).

[TonHOMOUMS poauTenen 51 YCBIHOBUTENEN MOJATBEPKAAIOTCS
CBUJICTEIICTBAMU, BBIJJAHHBIMU OpPraHAMU 3aMKMCH AKTOB IPAXJAHCKOTO COCTOSIHHS B
cootBeTcTBUM ¢ DenepanbHbiM 3akoHOM OT 15.11.1997 Ne 143-®3 «O06 akTax
IrPaXJAHCKOTO COCTOSIHUS): CBHJIETENBCTBO O POXKICHHM HECOBEPIIEHHOJETHETO,
CBUJIETEIILCTBO 00 YCHIHOBJICHHH.

[TomHOMOUHMSI ONEKYHOB HECOBEPUIEHHOJETHUX B Bo3pacte 10 14 neT wu
HEJIEeCIOCOOHBIX IPAXK/IAH, ONEUYUTENEH HECOBEPIIEHHOJIIETHUX B Bo3pacte oT 14 110
18 neT mnM OrpaHUYEHHBIX CYJIOM B JI€€CIIOCOOHOCTH TpaKIaH MOJITBEPKIAIOTCS



COOTBETCTBYIOIIIMM JIOKYMEHTOM, BBIJIAHHBIM OpPraHOM OIIEKH U IIOIEYUTEIbCTBA
(myuktr 1 cratbu 34, nmyHkT 1 crtateu 35 I'paxpanckoro kogekca Poccuiickoi
Oeneparun) (nanee - 'K PO).

B cnyuae, ecnu nuny, Hy»KJ1alomiemMycsi B orneke (IOMeYUTeIbCTBE), B TEUEHUE
Mecsilla HE Ha3HAYeH OMEKyH (IIONEYHUTEelb), BHIMOJHEHNE 00SI3aHHOCTEH OINMEKYHOB

(momeynTenei) BpeMEHHO BO3JIaraeTcsi Ha OpraH OMEKH U MOIMeYUTeNbCcTBa (MyHKT 1
cratbu 35 'K PD).

HenmeecmocoOHBIM ~ WJIM  HE  TIOJHOCTBIO  JICECIIOCOOHBIM  TpaXkKaaHaM,
MOMEIIEHHBIM TOJI HaJ30p B 00pa3oBaTelbHbIC OpraHU3allid, MEIUIIMHCKHUE
OpraHu3allii, OpraHu3allud, OKA3bIBAIOIIME  COLUANbHBIC  YCIYTd, WA HHBIC
OpraHu3ali, B TOM YHUCJIC€ B OpraHW3aluu JJIsl J€TeU-CUPOT U JETEH, OCTABIIMXCS
0e3 TomeYeHUs POAUTENICH, OINEKYyHbl WM TONEYUTEIM HE Ha3HaydaroTCsl.
Ncnonnenne 00s13aHHOCTEHN OMEKYHOB WJIM MONEUYUTENIEH BO3JIaracTcsl Ha YKa3aHHbIC
opranuzanuu (nyHKT 4 ctateu 35 ['K PD).

1.5.TpeGoBanus k MOpsSaAKY MHGOPMHPOBAHHS O TPEIOCTABICHUH YCIYTH, B
TOM YHCJIE:
1.5.1. Undopmarust o mecte HaxoxieHUs U rpaduke paboThl yUPEIKICHUS:
Haumenosanue VupexcoeHus.: MYHUYUNATIbHOE O10001cemmnoe
obpazosamenvHoe yupedxcoenue O0ONOJIHUMENbH020 o00pazosanus Oemei «llenmp
pazeumus meopiecmea oemeti u Houecmea Kuposckozo paiionay.
FOpuouueckuii  aopec: Poccus. 650033, copoo Kemeposo, yruya Anexcanoposa,
oom 3.
Dakmuyeckull aopec mecm o0cyujecmeieHus o06pa30eamenbHol 0essmeabHOCU .
Poccus. 650033, copoo Kemeposo, ynuya Anexcanoposa, oom 3.
Daxc: 384-2-61-57-27
Aopec snexkmponnoil noumul yupesicoenus: Crt_Kir@mail.ru
Aodpec ogpuyuanvroco cavima yupesxicoenus. http://crt-Kir.ru/
Konmaxmmuuwie menegonwi: 384-2-25-20-27
Peoicum pabomwi: 8.30-20.30 no pacnucanuro, exceonesHo, 6€3 8biXOOHbBIX.
Yacwvl pabomwi pykosooumensa: 8.30-17.30 nonedenvrux-namuuya.

1.5.2. Uudopmanuss mo BompocaM MpeaoCTaBlICHUS MYHUIMIAIbLHOW YCIIYTH,
CBEJICHHUM O XOJI€ NMPEIOCTABICHNUS MyHULIUIIAIIBHOW YCIYTH IPEAOCTABIISAETCS:

CHELMATIUCTOM YUpPEKACHHUS MPU HEMOCPEJACTBEHHOM OOpAICHUH 3asBUTENS B
VYupexxaeHue uin nocpeAcTBOM TeaeOHHOM CBSA3H, B TOM YHUCIIE IyTEM Pa3MeIlEeHUs
Ha OQUIIMAIBHOM caiTe YUpexAeHus B MHPOPMAIMOHHO-TEICKOMMYHUKAIMOHHON
cetn «IHTEpHET» (Hasiee — OPUITHATBHBIN CAUT YUpeKIeHus);

nyTeM pasMenieHuss B (eaepalibHOW TrOoCyJapCTBEHHON HWH(DOpMaMOHHOM
cucreme « EQMHBIN mopTan rocy1apCTBEHHBIX U MyHUIIUTAIBHBIX YCIYT ((PYHKITHI )»
(manee — EIII'Y), wundopmanuonHoii cucreme KemepoBckoit oOnmactu mms
MPEJOCTaBICHUSI TOCYAAPCTBEHHBIX U MYHULMIAIBHBIX yCIyT (QyHKUMA) (nanee —
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PIIT'Y);

myTeM pa3MelieHus Ha  HWHQOPMAIMOHHOM  CTEHAE B  IOMCIICHHH
YIOJHOMOYEHHOTO OpraHa, B HH(POPMAIMOHHBIX MaTepuaiax (Opomropsl, OyKIETHI,
JIMCTOBKH, MAMATKH);

nyTeM MnyOnuKauud HMH()OPMAIMOHHBIX MAaTEpPUAIOB B CPEJACTBAX MacCOBOM
uHdopmaImuy;

MMoCpeCaACTBOM OTBCTOB HAa TMCbMCHHBIC 06pameHH51.

1.5.3. Tlopsinok, opma u MecTO pa3MelIeHusl BhIlIIeyKa3aHHONW MHGOPMAIINH B
00pa30BaTEIHLHOM YUPEKICHUU:

- Ha odUIMATBLHOM caiite yupexaenus: http://crt-Kir.ru/;

- Ha “H(OOPMAITMOHHBIX CTCH/IAX B 3/IaHUU YIPEIKICHUSI.

1.5.4 Uudopmaruio 0 MecTe HaXOXJACHUS U Tpaduke pabOThl YUPEKICHHUS,
KOHTAaKTHBIC TeNe(OHBI IJIs CIPABOK M KOHCYIbTAIMH O MOPSJIKE MPEI0CTaBICHUS
YCIYTH 3asBUTEIN MOTYT TOJYYHTh Ha EIWHOM mopTane TOoCyJapCTBEHHBIX H
MYHUIMITATBHBIX yeayr (WWw.gosuslugi.ru).

2. CraHaapT npeaocTaBJIieHUsl YCJIYIH
2.1. HaumeHnoBanue yciyru ''3aqucienue B 00pa3oBaTresibHOE yupexaeHue'

(manee — yciyra).

2.2. Ycayra "3auumcienue B  oOpa3oBaTeibHOe  yupe:kaeHue'
MIPEIOCTABIISETCS YIPEKICHUEM.

3asBUTENh BIOpPaBE IMOJATh 3asBICHHE O 3a4KMCICHUU B 00pa3oBaTeIbHOE
yUpeXJeHUE TIOYTOBBIM OTIpaBiieHMeM wiu ¢ nomompio EIITY, PITY (mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH).

3anpeniaercs TpeOOBaTh OT 3asBUTENSI OCYIIECTBICHUS ACUCTBUN, B TOM YUCIE
corjacoBaHUi, HEOOXOIMMBIX JJIsl MOTYYEHUS MYHULIUNIAIbHON YCIIYTH U CBA3aHHBIX
C oOpamleHHeM B HWHbBIE TOCYJapCTBEHHBIE OpraHbl, OpraHbl MECTHOI'O
CaMOYTIPABJICHUS, OPTaHU3ALNH, 3a UCKIFOYEHNUEM IIOJIYYEHUS yCIIyT, BKIIOUYCHHBIX B
IEpEeYeHb YCIYT, KOTOPbIEC SIBISIFOTCSI HEOOXOAMMBIMM U OO0SA3aTEIbHBIMU IS
MIPEAOCTABIEHUS MYHUIIMIIAJIbHON YCIIYTH.

2.3. Pe3ynbTaToOM NpenoCTaBICHUS YCIIYTH SIBIISIETCS

- 3AYMCIICHUE JIETEU B YUPEIKICHUE;
- MOTUBHUPOBAHHBIN OTKAa3 B MPEJOCTABICHUN YCIYTH.

Pe3ynbpTaT npenocTaBieHUs] MyHULIMIAIBHONW YCIIYTH MOXKET ObITh MOJIYYEH:
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- B YupexJiIeHur Ha OyMa)KHOM HOCHTEIIE TIPH JINYHOM OOpaIlleHUH;
MTOYTOBBIM OTIIPABJICHUEM;

Ha EIIT'Y, PIII'Y (npu Hanuyuu TEXHUYECKOW BO3MOKHOCTH), B TOM YHCIIE B
(dbopMe 3IEKTPOHHOTO JOKYMEHTA, MMOMMCAHHOTO JIEKTPOHHOMN MOIHUCHIO.

2.4. CpoK# pe0CTaBICHUS YCIYTH:

MakcumanbHblii CPOK MPETOCTABICHUS MYHUIIMIAIBLHON YCIYTHM COCTaBIsET 5
JTHEHN CO JIHS PETUCTPALMKU TUCHMEHHOTO 3asIBJICHUS.

2.4.1. Komrutekrarusi TPymin B YYPEKIACHUS TOMOJHUTEIHLHOTO OOpa30BaHUS
neTe  ocymecTBisieTcss ¢ 1 ceHTsiOps mo 15 ceHTaOps exeronHo. 3adnciieHUue B
VYupexxaeHun Toclie  yKa3aHHBIX JaT BO3MOXHO TP HAJIUYUU  CBOOOHBIX
(BaKaHTHBIX) MECT JIJIsl 3aUUCIICHUSI.

2.4.2. 3auucieHue B yupexjacHue O(QOpMIISETCS MNPUKA30M PYKOBOJIUTEIS
yupexaeHus B TeyeHue 15 paGounx aHeH mocie npueMa JOKYMEHTOB, YKa3aHHBIX B
n.2.6. Hactosmero periameHta. [Ipukassl pasMemarorcss Ha WH)OPMAIMOHHOM
CTEHJIE YUPEKICHUS.

2.5. TlepeyeHb HOPMATHBHO-TIPABOBBIX AaKTOB, PETYIUPYIOIMIUX OTHOIICHHSI,
BO3HHUKAIOIIUE B CBSI3H C MPEIOCTABICHUEM YCIYTH:

. Koncturynus Poccuiickoii  ®Denepauuu, nDpUHATAas BCEHAPOIHBIM
rojocoBanremM 12.12.1993 (tekct KoHCTUTYyuMH OIyOJMKOBaH B HW3JaHHSX
"Poccmiickas razera", 21.01.2009, Ne7, "CoOpanue 3akoHOmaTenbcTBAa PD",
26.01.2009, Ne4, ct. 445, "[TapnamenTtckas razera”, 23-29.01.2009, No4);

. 3akon Poccutickoit ®eneparun ot 29 mexabps 2012 r. Ne 273-d3 “O6
obpazoBanuu B Poccuiickoit @enepanmn’(Cobpanue 3akoHoaaTenbCcTBa Poccuiickoi
®denepanmu, 2012, Ne 53, cr. 7598; 2013, Ne 19, ct. 2326)

. 3akoH Poccuiickoii @enepanuun ot 2 mas 2006 roma Ne 59-03 «O
MOpsJIKE  pacCMOTpeHus  oOpamieHuit  rpaxkaad  Poccuiickorn ~ deaepanum
(omybnukoBaHo B u3nanusax "Poccuiickas razera", N 95, 05.05.2006, "CobOpanue
3akoHozarenbcTBa PO", 08.05.2006, N 19, cr. 2060,"ITapnamentckas razera”, N 70-
71, 11.05.2006);

. ®denepanpabiii 3akoH PO ot 27.07.2010 Ne 210-d3 «O6 opranuzamuu
NPEIOCTaBICHUS] TOCYAAPCTBEHHBIX UM MYHUIMMAIBHBIX YCIyr» (OMyOJIMKOBAaHO B
m3nanusx "Poccuiickas razera", N 168, 30.07.2010, "CoOpaHnue 3akoHOJATEIHCTBA
P®", 02.08.2010, N 31, cr. 4179 u Ha odumaILHOM HHTEPHET-TIOPTAJIC MPABOBOM
undopmaruu http://www.pravo.gov.ru);

. @enepanbHpiil 3ak0oH 0T 27.06.2006 Nel52 — @3 «O mepcoHanbHBIX
naHHBIX» (pen. oT 25.07.2011) (omybnukoBano B u3nanusx "Poccuiickas rasera", N
165, 29.07.2006, "Cobpanue 3akoHomarenbctBa PD", 31.07.2006, N 31 (1 4.), cT.
3451,"Tlapnamentckas razera", N 126-127, 03.08.2006. "Poccwuiickoii razere" -
27.07.2011);
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. ®denepanpabiii 3ak0H oT 09.02.2009 roma Ne8-d3 «OO6 obecrieueHUn
aoctyna K WHGOPMAIMK O JACSITEIIbHOCTH TOCYAApCTBEHHBIX OPraHOB W OPTraHOB
MECTHOTO CaMOYIIpaBJeHUs» (OMyOJuKoBaHO B wm3maHuUsAX «Poccwiickas raseray,
13.02.2009, Ne25);

. ®denepanbHbiil 3akoH 0T 06.10.2003 Ne 131-D3 «O06 o6mMX NpUHIIMIAX
OpraHu3alliid MeCTHOro camoymnpasieHusi B Poccuiickoit denepanumn» («Cobpanue
3akoHoAaTenbcTBa PDy», 06.10.2003 Ne 40, cT.3822)

. Pacnopspoxkenue IlpaButennctBa Poccuiickoit @eneparnuu ot 17.12.2009
Ne  1993-p (pen. ot 28.12.2011) «OO0 yTBEpKAECHUU CBOJHOTO MEPEUHS
MEPBOOYEPETHBIX TOCYAAPCTBEHHBIX M MYHHUIIUIAIBHBIX YCIYT, MPEIOCTABISIEMBIX
opraHaMu HWCIIOJHUTENbHONW BJacTH CcyobektoB P® wu opramamm MecTHOTO
caMOYIIpaBJ€HUs] B DJEKTPOHHOM BHJZIE, a TaKXe YCIyr, MPeAOCTaBIIEMbIX B
ANIEKTPOHHOM  BHJE YUPSKACHUSIMU CyOBeKTOB P® © MyHHIMITATbHBIMU
yapexaeHusiMu» (omyOnumkoBaHo B m3gaHusx "Poccuiickas raszera", N 247,
23.12.2009, "Cobpanue 3akoHomarenbcTBa PO", 28.12.2009, N 52 (2 4.), cT. 6626,
"CoOpanue 3akoHoaTenbcrea PO, 09.01.2012, N 2, ct. 375);

o [IlIpuka3z Munnpocsenienus Poccuu ot 09.11.2018 Ne 196) ITopsinok

opraHu3anuvu u OCYHICCTBJICHUS O6pa3OBaTeJ'IBHOI71 ACATCIIbHOCTU 10
JOITIOJIHUTCIIBHBIM O6H.I€O6p830BaTCJ'IBHBIM InporpamMmam;,

. [ToctanoBnenue ['MaBHOTO TOCyAapCTBEHHOTO CaHUTapHOTo Bpaya PD
ot 03.04.2003 Ne 27 "O BBeaeHuu B JeicTBHe CaHUTapHO-3MUIEMHUOIOIMYECKUX

npaBuin u HopmaTuBoB CanlluH 2.4.4.1251-03» ("Poccuiickas razera", N 106,
03.06.2003);

2.6. Jlns moctyruieHus B 00pa3oBaTeNbHYIO0 OPraHU3alUI0 JOTOJHUTEIHHOTO
o0Opa30oBaHus NMPECTABISIIOTCS CAEAYIOMNE TOKYMEHTHI:

2.6.1. IIpu nmuuHOM OOpaleHuu:
3asiBUTENH 00513aH CAMOCTOSITENIBHO MPEJOCTABUTD CIEIYIOIINE JOKYMEHTHI:

- 3asBJICHHE B YIOJHOMOYEHHBIH OpraH JAOINOJHHUTEILHOIO O00pa3oBaHUs IO
¢dbopMe coracHo MPUIOKEHUIO | K HacTOsIIIEMy aIMUHIUCTPATUBHOMY PETJIAMEHTY;

- KOIIMIO WU OpUTHUHAJ I CBCPKU JOKYMCHTA, YAOCTOBCPAOIICTO JIMYHOCTH U
IIOJTHOMOYHS 3aABUTCIIA,

- KOMHIO W OPWTWHAJ JJIS CBEPKU CBUJICTEIHCTBA O POXKICHUU peOeHKa (WiH
nacropTa Mpu JAOCTHKEHUU Bo3pacTa 14-Tu ner);

poautenu (3aKOHHBIE MPEACTABUTENN) JACTEH, SBISIONIMXCS HHOCTPAHHBIMHU
rpaXJaHaMyd WM JIMIAaMH  0e3  TpaKJaHCTBA, MPEIbSIBISAIOT  JOKYMEHT,
MOATBEPXKAAONINNA POJICTBO 3asiBUTEN (MM 3aKOHHOCTh IIPEJCTABIICHHS TpaB
pebeHKka), U JIOKYMEHT, MOJTBEPKIAIONIUN MpaBO 3asBUTENISI Ha NpeObIBaHUE B
Poccuiickon ®enepanuu;

CIipaBKa OT Bpada O COCTOSHHMH 3J0POBbA C 3aKIIOYCHHUEM O BO3MOXHOCTHU



3aHUMATbCS B OOBEAUHEHHUHM JOIOJHUTEIBHOTO 0O0pa3oBaHUA IO H30paHHOMY
npoduIIIo.

WHocTpaHHble TpaxkJaHe W Jula O0e3 TpaXIaHCTBA BCE JIOKYMEHTHI
IIPEACTABIIIOT HA PYCCKOM S3BIKE MM BMECTE C 3aBEPEHHBIM B YCTAaHOBJICHHOM
MOPsIJIKE MIEPEBOJIOM Ha PYCCKUM SI3bIK;

3asBUTENL HMEET [MpaBo II0 CBOCMY YCMOTPCHHIO IIPCACTABIIATL APYIruc
HOKYMCHTHEI.

2.6.2. Ilpyu TOYTOBOM HAMpaBIEHWHW W  HANPABIECHUH TOCPEICTBOM
UH(GOPMAITMOHHO-TEIEKOMMYHUKAIIMOHHOM CeTH «HTepHET 3asBUTEIb
IPEJOCTABIISET CAMOCTOSITETIBHO:

3asBJICHUE B YIOJHOMOYEHHBIA OpraH JOMOJHUTEIBHOTO O00pa30oBaHUs IO
dbopme coriacHO MPUIIOKEHUIO 1 K HACTOSIIIEMY aIMUHUCTPATUBHOMY PETIaMEHTY;

KOMUI0 (CKaHMPOBAHHOE H300paKEHUE TPU AJIEKTPOHHOM  OTIPABJICHHM)
JNOKYMEHTA, YAOCTOBEPSIOLIETO JINYHOCTD U IIOJIHOMOYMS 3asIBUTEIIS;

KONMIO (CKaHMPOBAaHHOE W300paKEHUE TIPU DJICKTPOHHOM OTIIPABIICHUN)
CBUJICTEIIBCTBA O POXKICHUM peOCHKA (MJIM TacropTa MpH JOCTHKEHNUU Bo3pacTa 14-
TH JIET);

KONMIO (CKaHMPOBAaHHOE W300paXEHUE TIPU DJICKTPOHHOM OTIIPABIICHUN)
CIOpaBKA OT Bpavya O COCTOSHHM 3J0POBbS C 3aKIIOUYEHHEM O BO3MOKHOCTH
3aHUMAThCSI B OOBEIWHEHWU JOTOJHUTEIHHOTO OO0pa3oBaHUs 10 W30paHHOMY
pouIto;

poauTenu (3aKOHHbBIE TMPEJACTABUTENN) JCTEH, SBISIONIUXCS WHOCTPAHHBIMHU
rpaXJaHaMud WM JIAIAaMH  0€3  TPaKJaHCTBA, TMPEABSIBISIOT  JOKYMEHT,
MOATBEPKAAFOIITNI TTPaBO 3asBUTENS Ha TpeObiBaHre B Poccutickoit denepanuuy;

3asBUTENIb MMEET IMPaBO IO CBOEMY YCMOTPEHHUIO NPEACTABIATH IPYyrue
JOKYMEHTBI, B TOM YHCJE CBHJIETEIIbCTBO O PETUCTpaluu pedeHKa MO MECTY
KUTEJIbCTBA WM IO MECTy INpeObIBaHHA Ha 3aKPEIUICHHOM TEpPpUTOPUU WJIU
JOKYMEHT, COJEpX alIUil CBEACHHUS O PErucTpalud peOeHKa MO MECTY >KUTEIbCTBA
WJIM 110 MECTY MPpeOBbIBaHUS HA 3aKPEINIEHHON TEPPUTOPHUH.

2.7. YHONMHOMOYEHHBIH OpraH He BIIpaBe TPeOOBAaTh OT 3asBUTENS WU €ro
MpEeJCTaBUTEIISA

NPEJICTaBICHUs JOKYMEHTOB U MH(GOpPMalUMy WIH OCYIIECTBICHUS JEWCTBUH,
IIPEJICTABICHUE WJIM OCYLIECTBJICHUE KOTOPBIX HE IPEIyCMOTPEHO HOPMAaTHUBHBIMU
IIPABOBBIMU AKTaMH, PETYJIUPYIOUIMMU OTHOIIECHUS, BO3HHUKAIOIIME B CBA3U C
IIPEAOCTABICHUEM MYHULIMIIAIBHOMN yCIIYTH;

NpcaACTaBJICHUA  JOKYMCHTOB U I/IH(i)OpMaHI/II/I, KOTOpPBIC HAXOIATCA B
pacnops’KCHUHM OpPraHoB, MPCAOCTABIAIOMIMX TOCYAAapCTBCHHBIC YCIIYI'M, OPraHOB,



MPEOCTABIAIONINX MYHUIMIAIBHBIE YCIYTHM, HHBIX TOCYJIAPCTBEHHBIX OPraHOB,
OpraHoB MECTHOTO CaMOYMpaBJICHUs JUOO TOJABEAOMCTBEHHBIX T'OCYIapCTBEHHBIM
OopraHaM WIM OpraHaM MECTHOTO CaMOYIpPAaBJICHUS OpPraHU3alUii, y4acTBYIOIIUX B
MPEIOCTABIICHUY MYHUIIMIAIBHOM yCIYrd, B COOTBETCTBUM C HOPMATHUBHBIMHU
npaBoBbIMU akTamMu Poccuiickoit denepannnr, HOPMAaTUBHBIMU TTPABOBBIMU aKTaMU
Kemeposckoii obnactu - Kyszbacca, MyHUMIUIAIbHBIMU IPAaBOBBIMU aKTaMH, 32
UCKJIIOYEHUEM JTIOKYMEHTOB, MPEIyCMOTPEHHBIX 4YacThio 6 cratbu 7 DeaepaibHOTO
3akoHa ot 27.07.2010 Ne 210-®3 «O06 opraguzanuu MpeIOCTaBICHUS
rOCYJapCTBEHHBIX W MYHUIMIAIBHBIX yciyr» (nanee - denepanbHOro 3akoHa OT
27.07.2010 Ne 210-®3) mepeueHb TOKYMEHTOB;

OCYIIECTBJICHUS JICUCTBHI, B TOM 4YHUCJE COIJIACOBAHUN, HEOOXOAMMBIX IS
MOJIYYEHUS] MYHMIIMNAIBLHOW YCIYTM U CBS3aHHBIX C OOpalleHHeM B HHbBIC
rOCYJapCTBEHHBIC OpraHbl, OpraHbl MECTHOTO CaMOYMpPABJICHUS, OpraHU3alUH, 3a
UCKIIIOUCHUEM TIOJYYEHUS YCIYr M TMOJYy4YeHUs JOKYMEHTOB M HH(pOpPMAIIUH,
MPEJOCTABISIEMBIX B PE3YyJbTaTe MPEIOCTABICHUS TaKUX YCIYT, BKIIOYEHHBIX B
[lepeuenb yciyr, KOTOpBIE SIBISIIOTCS HEOOXOAUMBIMU M OO0s3aTEAbHBIMU IS
MPEJOCTABIEHUS MYHUIIMNIATbHBIX YCITYT;

NpEACTaBICHUA JOKYMEHTOB M  uH(pOpManuu, OTCyTCTBHE U (WJIM)
HEJJOCTOBEPHOCTh KOTOPBIX HE YKA3bIBAJUCh NPH MEPBOHAYAIBHOM OTKa3€ B MpPHUEME
JOKYMEHTOB, HEOOXOJAUMBIX JJIsl MPEIOCTABICHUS MyHUIUNAIbHON yciayru, 1ubo B
IPEIOCTaBICHUN MYHUIIMIIAIBHOMN YCIIYTH, 3a UCKJIFOUEHUEM CIIEIYIOLUX CIy4YaeB:

- HN3MCHCHUC Tpe6OBaHHﬁ HOPMATHUBHBIX IIPABOBBIX 4KTOB, KaCarOIIHUXCs
MMpcaoCTaBJICHUA MYHHHHHaHLHOﬁ YCIIyIru, TII0CJIC HepBOHa‘-IaJILHOﬁ moga4uu
3a4BJICHUSA O IPCAOCTABIICHUN MYHI/IHI/IHaHBHOﬁ YCIIYIHa;

- HaJTu4¥e OMMOOK B 3asBJICHUU O MPEIOCTABICHUN MYHHUIIUIIATBLHON yCIyTH U
JIOKYMEHTaX, MOJAHHBIX 3asBUTEIIEM II0CJIE IEPBOHAYAIBHOTO OTKa3a B IPHUEME
JIOKYMEHTOB, HEOOXOAUMBIX JUIsI TIPEJOCTABICHUSI MyHULIUTIATBLHON YCIyru, b0 B
MPEIOCTABJIEHUH MYHUIHUNAIBHOW YCIYTM W HE BKIIOYEHHBIX B IPEACTABICHHBIN
paHee KOMIUIEKT JOKYMEHTOB;

- UICTEUCHHUE CPOKa JCHUCTBUS JOKYMEHTOB WM U3MEHEHHE MH(OPMALUK MOCIIe
MEpBOHAYAJILHOIO  OTKa3a B  NpUEME  JOKYMEHTOB, HEOOXOJUMBIX  JJid
MPEJIOCTABICHUSI MYHUITUIIATBLHON YCIyTH, TU00 B MPEIOCTABICHUN MyHHUIIUTAIbHON

YCIIYTH.
2.8. McuepnblBarolinii NEpeYeHb OCHOBAHUH 71l OTKa3a B MPUEME JOKYMEHTOB,
HEOOXOUMBIX JIJIs MPEIOCTABICHUS] MYHUITUTTAIBHOW YCIYTH.

OcHOBaHUSIMH Il OTKada B IIPUCMC TOKYMCHTOB, HCO6XOI[I/IMBIX JJIA
IMpcaoCTaBJIICHUA MYHPILII/IHaJIBHOfI YCIIYT'H ABJIAIOTCA:

HCTIPCABABJICHUEC  3asABUTCIICM  NOKYMCHTA, YAOCTOBCPAIOWICIO JIMYHOCTD,



NOJHOMOYMSL (11 OpelcTaBUTENsl) Ha oOpallleHue 3a MpeAoCTaBICHHUEM
MYHHULIUITAJIBHON YCIIYTH;

NpEJAOCTABICHUE  JOKYMEHTOB,  COJEpKAllUX  HUCIpPaBICHHS,  OIIUOKH,
MPOTUBOPEYMBBIC CBEJCHUS, 3a4YEPKHYThIE CJIOBa, HEPa30OpUYMBOE HAIMKMCAHUE
TEKCTOB W WHBICE HEOTOBOPEHHBIC WCHOPABICHUS, HE TMO3BOJSAIOIIAE CIETIaTh
OJIHO3HAYHBIN BBIBOJI O MOJJIMHHOCTH JOKYMEHTOB;

MMpCaAOCTaBJICHUC 3a4BHUTCIICM HCIIOJIHOT'O ITAKETAa NOKYMCHTOB,

HECOOTBETCTBHUE MPEACTABICHHOIO0 JOKYMEHTa TPEOOBAHUSAM, MPEAbSBISIEMbIM
3aKOHOJIaTeNIbCTBOM Poccuiickon denepannu U periaMeHToM;

3as4ABJICHUC HC COJACPKUT IMOAINHNCHU W YKa3aHHsA (I)aMI/IJII/II/I, HUMCHHU, OTYCCTBaA
3aABUTCIIA.

2.9. HcuepnblBaroluii MepevYeHb OCHOBAHWUW [UJIsl MPUOCTAHOBIICHHS W (WJIN)
OTKa3a B IPEJAOCTABICHUN MYHUIIUTIATLHON YCIIYTH.

[IprocTaHoBiIEeHHE W OTKa3 B IMPEIOCTABICHUM MYHULMIAIBHON YCIYTH
3aKOHOAATEILCTBOM Poccurickon denepanuu He MPEeayCMOTPEHBI.

OcHoBaHHEM JJIs1 OTKa3a B MPEAOCTABICHUN MYHULIUTIATHHON YCIYTH SIBISETCS
OTCYTCTBHE B YIOJJHOMOYEHHOM OpPIraHe CBOOOJIHBIX MECT, 3a UCKIIFOUEHUEM CIIy4aeB,
NPeIyCMOTPEHHBIX YacTsMHU 5 u 6 ctatbu 67 u craTheil 88 denepanbHOro 3akoHa OT
29.12.2012 Ne 273-®3 «O6 obpazoBanuu B Poccuiickoit deneparuu.

B ciywae oOTkaza, yHOOJIHOMOYEHHBIM OpraH HamOpaBise€T  3asBUTEIIO
MOTHBUpPOBaHHOE (00OCHOBaHHOE) yBenomieHue o0 oTkaze. Hampapnenue
YBEJOMJICHUS 00 OTKa3e OCYIIECTBISETCS IMOCPEACTBOM 3JIEKTPOHHOM MOYTHI, IO
MOYTOBOMY ajpecy w/wim ¢ wucnonbzoBanuem EIITY, PITY (mpu wHammaum
TEXHUYECKUX BO3MOKHOCTEH) CIIOCOOOM YKa3aHHBIM 3asBUTEIIEM.

2.10. Tlepeuenn ycayr, HEOOXOIUMBIX U OO0S3aTENBHBIX JISI MPEIOCTaBICHUS
MYHUIMIIAIBHON YCIYyrd, B TOM 4YHUCJIE CBEICHHS O JOKYMEHTE (JIOKYMEHTax),
BbIJIaBa€MOM (BBIJIABAEMBIX) OpPraHU3AIMIMHU, YYACTBYIOIIMMU B MPEIOCTABICHUU
MYHULUNAJIBHON YCIIYTH.

VYcayru, KOTOpble SBISIOTCS HEOOXOAMMBIMH M 00SI3aTEIbHBIMU TS
MPEI0CTaBICHUSI MYHUITUTIATBHOM YCIIYTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pasMep M OCHOBAHUS B3MMaHUS TOCYJIAPCTBEHHOW MOILIMHBI
WJIM UHOM IJIAThI 32 IPEAOCTABICHUE MYHUIATIAIBHON YCIYTH.

[TpenocraBieHne MyHUIIMIAIBHOW YCIYTH OCYIIECTBIISIETCS] OE€CILIATHO.

2.12. Tlopsanok, pa3mMep U OCHOBaHUS B3UMAaHUS IJIAThl 3a MPEIOCTABICHUE
YCIIYT, HEOOXOAMMBIX M 00S3aTeNbHBIX JUIS MPEJOCTABICHUS MYHUIUIIAIBHOM
YCIIYTH, BKJII0Yasi HHGOPMAIMIO O METOJMKAX pacyeTa pa3Mepa TaKoM IUIaThl.



YCJIyrI/I, KOTOPBIC  ABJIAIOTCA HGO6XOI[I/IMI>IMI/I n  00s3aTeIbHBIMA JJIA
MMpCaO0CTaBICHUA MYHI/IIIHHaJIBHOﬁ YCIYyIru, OTCYTCTBYIOT.

2.13. MakcumanbHbId CpPOK OXHJAHWUS B OYEpeaM IMpH IMOJa4e 3ampoca o
MPEIOCTABICHUA MYHULIMITAJIIBHON YCIYI'H, YCIYI'M OpraHA3ally, YYaCTBYIOIIEH B €
MPEIOCTABJIICHUH, W MPU TOJYUYEHUU pe3yibTaTa MPEIOCTABICHUS TAKUX YCIyTr HE
JOJDKEH MPEBBIMIATH 15 MUHYT.

2.14. Cpok M TOpANIOK PETHCTpallMU 3ampoca 3asBUTENS O MPEIOCTABICHUU
MYHHIUTIATBHOW YCIIYTH, YCIYTH OpraHu3alluy, YIacTBYIOIICH B €e TPEICTaBICHUH,
B TOM YHCJIE B AJIEKTPOHHOI opme.

3asiBlIeHUE, MPEACTaBICHHOE 3asBUTENIEM JIMYHO JUOO €ro MpeicTaBUTENEM,
PETHCTPUPYETCS B YCTAaHOBJICHHOM MOPSAKE B YUpekJeHun B TeueHue 1 padbouero
IHS C JAThl OCTYIJICHUS TAKOTO 3asBJICHMUS.

3asBieHue, noctynuBiiee B anekTpoHHod ¢opme Ha EIITY, PITY (mpu
HaJIMYUU TEXHUYECKON BO3MOXKHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM MOPSIKE
YIIOJTHOMOYEHHBIM OpPraHOM B JIEHb €ro IMOCTYIUICHUS B CJIy4ae OTCYTCTBHS
aBTOMaTHYeCKON peructpauuu 3amnpocoB Ha EIII'Y, PIII'Y. 3asaBnenue,
MOCTYyNUBIIIEE B HEpaboUee BpeMsl, peTUCTPUPYETCS B MEPBBIM pabOUMil I1CHb.

2.15. TpebGoBanus K TOMEMIEHUSAM, B  KOTOPBIX  MPEIOCTABIACTCS
MYHULMIIAIbHAS YCIyTra, K 3ajly OXKHJAHUS, MECTaMm JUIsl 3allOJHEHUs 3alpoOCOB O
MPEeAOCTaBICHUU MYHUIIMNATBHOU yCIYTH, ”HGOPMALIMOHHBIM CTEHAAM ¢ 00pa3uaMu
UX 3all0JIHEHUSI W TepeYyHeM JOKYMEHTOB, HEOOXOAMMBIX HJsl TMPEeIO0CTaBIICHUS
MYHHIIUTIAIBHONW YCIYTH, B TOM YHCIIe K 00€CTIEUeHHUIO TIOCTYITHOCTH JUIsi MHBAJIUIOB
yKa3aHHbIX OOBEKTOB B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoii
Penepanuy 0 CONMAIBHOMN 3aIATE NHBAIUIOB.

2.15.1. TlomemieHuss yIOJHOMOYCHHOTO OpraHa Ui IIPeI0CTABJICHHS
MYHHIUTIATBHOW YCIIYTH Pa3MENaloTCs Ha TIEPBOM dTa)xe 3/1aHus, 000pYA0BaHHOTO
OTJICTHHBIM BXOJIOM, JIUOO B OTAEIHHO CTOSIIEM 3JaHUU JJIsi CBOOOAHOTO JOCTYyIa
3asBuTenel. [lepeaBrkeHre 1O MTOMEIICHHUSIM YIIOJJHOMOUEHHOT'O OpraHa, B KOTOPBIX
MIPOBOJIUTCS TPUEM 3asBJICHHUS W JOKYMEHTOB, HE JOJDKHO CO37aBaTh 3aTPyIHCHUU
JUTSL JTAT] C OTPAaHUYCHHBIMHA BO3MOKHOCTSIMHU 3JI0POBBSI.

[Ipu pacrmonoxeHuu TOMEIIEHUsS YIIOJTHOMOUYEHHOTO OpraHa Ha BEpPXHEM
dTaKe CIEHUATUCTBI YIIOJIHOMOYCHHOTO OpraHa oOs3aHbl OCYHISCTBIATH IPUEM
3asIBUTENICH Ha MEPBOM ATaXKE, €CIIM MO0 COCTOSHHUIO 3JI0POBbS 3asIBUTEIh HE MOXKET
MOJHATHCS O JECTHHUIIE.

Ha Tepputopum, mnpuieramnieii K 3JaHHI0 YIOJHOMOYCHHOTO OpraHa,
OpPTaHU3YIOTCS MECTa JJIsl TAPKOBKHM aBTOTPAHCIIOPTHBIX CPEJICTB, B TOM YHCJIE MECTa
JUISI  TIApKOBKM ~ aBTOTPAHCIOPTHBIX  CPEJICTB  HMHBAIMAOB  (HE  MCHeEe
10 mpoleHTOB MeCT, HO HE MEHEE OJIHOrO MecCTa), JAOCTYH 3asBUTENICH K
MaPKOBOYHBIM MECTaM SIBJIICTCS OCCIUIATHBIM.



[Tomemnienre ynoJHOMOUYEHHOTO OpraHa Jjisi Ipuema 3asBUTesiell o0opyayercs
MH(POPMAIIMOHHBIMU CTE€HJIaMHM, Ha KOTOPBIX pa3Mmemniaercs (opma 3asBICHUST C
oOpa3lioM €€ 3afojIHEHWSI ¢ TMepeYeHb JOKYMEHTOB, HEOOXOJIMMBIX s
MIPEIOCTABJIEHUS] MYHULIMTIAJIbHON YCIIYTH.

[TomenieHnus, B KOTOPBIX OCYUIECTBISAIOTCSA JEHUCTBUS 10 NPEIOCTABICHUIO
MYHUIMNAIBHON yCIIyrH, O0O0ECIEYMBAIOTCS KOMIIBIOTEpAMHU, CPEJICTBAMHU CBSI3H,
BKJIFOYAsl JOCTYIT K MH()OPMAIIMOHHO - TEJIEKOMMYHHUKAITMOHHON cetn «HTepHeTY,
OPITEXHUKOM, KAHUEIAPCKUMU MPUHANICKHOCTIMU, HUHPOPMAIMOHHBIMU U
CIIPaBOYHBIMU MaTepuajaMy, HarIsgHOWM uHMOpMaUMel, CTYIbIMH M CTOJAMH,
CpPEACTBAMHU IIOXKAPOTYLIEHHUS] M OMNOBELICHUS O BO3HUKHOBEHUM YPE3BBIYANHON
CUTYAIMH, JOCTYIIOM K PETHOHAIIbHOW CUCTEME MEKBEIIOMCTBEHHOTO 3JIEKTPOHHOTO
B3aMMOJICHCTBUS, a TakKe OO0eClneunBaeTcs JOCTYMHOCTh JUIsl HMHBAMJIOB K
YKA3aHHBIM T[IOMEIICHUSM B COOTBETCTBUM C 3aKOHOJATENbCTBOM Poccuiickoi
denepaniiv 0 CONMAIBHOM 3alIUTE UHBAJIUIOB.

3an oXuAAHWS, MecTa JJI 3alOJIHEHMs 3alpoCcOB M TpHeMa 3asiBUTENEH
00OpYAYIOTCS CTYIbSIMH, U (WIIH) KPECETbHBIMU CEKIUSIMU, U (MJTH) CKAMbSIMH.

NudopmaniionHsie Marepualbl, MpeaHa3HAaYeHHbIE i1 HHOOPMUPOBAHUS
3asBUTEJIEH O MOPSIAKE MPEAOCTABICHUS MYHUIIMIAIBLHOW YCIIYTH, Pa3MEIIAIOTCS Ha
WH()OPMAITMOHHBIX CTEHAaX, PACIIOJIOKEHHBIX B MECTax, 00€CIIEUNBAIOIINX JTOCTYII K
HUM  3asBUTENIE, W  OOHOBIAIOTCA TMPU  H3MEHEHHH  JICUCTBYIOIIETO
3aKOHOJIaTEJIbCTBA, PETYIUPYIOLIETO MPEAOCTABICHUE MYHULMNAIBHOW YCIyTH, U
CIIPABOYHBIX CBEJICHU.

NudopmManioHHbie CTEHBI JOHKHBI PAcIoyiaratbCsi B MECTE, JOCTYITHOM JIJIs
MPOCMOTpa (B TOM YHKCIIE TIPU OOJIBIIIOM KOJUUYECTBE MOCETUTENECH ).

2.15.2. na obecnieyeHUs JOCTYHMHOCTH IOJYyYEHUS MYHULHIAIBHOM YCIYTH
MaJIOMOOWJIBHBIMU TpPYNIIaMU HACEJNEHUs 3/1aHUs U COOPYXKEHHs, B KOTOPBIX
OKa3bIBaeTCAd ycllyra, OOOpYyAyIOTCS COIJIACHO HOPMATUBHBIM TpeOOBaHUSM,
YTBEpXACHHBIM TpukazoM Munctpos Poccum ot 14.11.2016 Ne 798/mp «O6
yrBepxkaeaun  CII  59.13330 «CHull 35-01-2001 JlocTymHOCTh 31aHMH U
COOPY>KEHUH 111 MaJIOMOOUIIBHBIX TPYIIIT HACEJIICHUS .

B kabunere mno mnpuemMy MaJOMOOWIBHBIX TPYII HACENCHUS HUMEETCA
MEJUIIMHCKAsl ~amnTeyka, MuTheBas Boja. lIpu HEOOXOIUMOCTH  COTPYIHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI TpHEeM, MOXKET BbI3BATh KapeTy
HEOTIIOKHOW CKOPOU TOMOIIH.

[Ipu oOpameHun rpakJaHWHA C HapyNIEHUAMH (QYHKIUNA  OMOPHO-
JIBUTATEIILHOTO aImapara paOOTHUKH YIIOJIHOMOYCHHOTO OpraHa MpeapUHUMAIOT
CHEYIOIINE NEUCTBUS:

OTKPBIBAIOT BXOJHYIO JBEPh W TIOMOTAIOT TPXKIAHWHY OECHpPENsTCTBEHHO
MOCETUTh 3[IaHUE YIOJHOMOYEHHOTO OpraHa, a TaKKe 3apaHee MPeaymnpexaaloT O
CYIIECTBYIOIIUX Oapbepax B 3/1aHUU;



BBIACHAIOT LCJIb BHU3UTA TI'Pa)KIAdHMHA W COIIPOBOXKIAAIOT €TI0 B KaOWHET II0
IIpueMy 3asBJICHHA, IIOMOIarOT IpPaXXJaHHHY CCCTb Ha CTyJl HWIKM pacrojararoTr
KPCCIO0-KOJICKY Y CTOJIa HAIIPOTHUB CIICHUAINCTA, OCYIICCTBIIATOMICTO ITPHUEM,

COTPYJHUK YIOJHOMOYEHHOIO OpraHa, OCYIIECTBISIOLIMNA IIPUEM, NMPUHUMAET
rpaXJaHWHa BHE OYEpPEaH, KOHCYJIbTUPYET, OCYIIECTBIISIET NPUEM 3asiBICHUSA C
HEOOXOJUMBIMU JIOKYMEHTaMH, OKa3bIBa€T IOMOIb B 3alOJHEHUU OJIAHKOB,
KONUPYET JOKYMEHTHI;

0 OKOHYAHUM MPEAOCTABICHUS MYHULMIAIBHON YCIYTH  COTPYIHHK
YIOJIJHOMOYEHHOI'O OpraHa, OCYIIECTBISIOMNN IPUEM, IOMOTaeT TPAKIaHUHY BBIMTH
(BblexaTh) U3 KaOWMHETa, OTKPBIBAET JBEPH, COMPOBOXKIAECT I'pakJaHMHA JIO BBIXOJA
U3 3JaHUdA, W [IOMOraeT IIOKMHYTh  3JaHMe; IIepefaeT  IpakJaHHWHA
CONPOBOXKIAIOIIEMY JIMIy WM II0 €ro >KEJIAHUIO BBI3BIBAET AaBTOTPAHCIOPT U
OKa3bIBAECT CONECUCTBUE IIPHU €ro MOCAJIKE.

[Ipu  oOpamieHun  rpaxkiaaH C  HEAOCTaTKaMH  3pEHUS  PAOOTHUKH
YIIOJTHOMOYEHHOTO OpraHa MpeAIPUHUMAIOT CICAYIOIIUE U CTBHUS:

COTPYIHHUK YIOJHOMOYEHHOTO OpPraHa, OCYIIECTBISAIOIIWNA MPUEM, PUHUMAET
rpaKJaHMHA BHE OYEpeId, INIOMOraeT COPUEHTUPOBATHCS, CECTb Ha CTYIl,
KOHCYJIbTUPYET, BCIYyX IPOYUTHIBAET JOKYMEHTBI M Jlajgee MO0 HEOoOXOJAUMOCTHU
INPOU3BOAUT MX BblAauy. llpu oOueHNM ¢ rpakJaHMHOM C HEJOCTAaTKaMU 3pPEHUs
HEO0OXOUMO OOLIATHCSI HEMOCPEACTBEHHO C HUM CAMHM, @ HE C COIPOBOXKIAIOIIUM
€ro JMIOM, B Oece/ie MoIb30BaThCsl OOBIYHON Pa3rOBOPHOM JIEKCHKOM, B TOMEUIEHUN
HE CIJIeZlyeT OTXOJUTh OT HEro 0e3 MpeynpexacHUs;

COTPYJIHHUK YIOJHOMOUYEHHOIO OpraHa OKa3blBaeT IIOMOIb B 3aMOJHEHHUU
OJJaHKOB, KOINHUPYET HEOOXOAMMbIE JOKYMEHTHl. Jlns mnonanucaHus 3asBICHUS
MOJBOJUT JIUCT K AaBTOPYYKE TIpakJaHWHA, IIOMOraeT COPHUEHTUPOBATbCA H
nojanucaTth OnaHk. IIpu HEOOXOAMMOCTH BBLAAIOTCS NAMATKU JUIS CIa00BUISIINX C
KpYIHBIM LIPUPTOM;

[0 OKOHYAHUM IMPEAOCTABICHUS MYHULMIAIBHON YCIYTHM  COTPYAHMK
YIIOJIHOMOYEHHOI'0 OpraHa, OCYIIECTBIISIOIIUI IIPUEM, IOMOTaeT TPAXKIAHUHY BCTATh
CO CTyJla, BBIUTHM M3 KaOWHETa, OTKPBIBAET JIBEPH, COIMNPOBOXKIAET Tpa)KIaHHHA K
BBIXOY W3 3/1aHMs, U INPOBOXKAET HA YIMIy, 3apaHee NPEeAyIlpeauB MOCETUTENS O
CYILIECTBYIOIIMX Oapbepax B 3/JaHUM, TEPENAeT IPakJIaHWHA COIMPOBOXKIAIOIIEMY
JIMILY WJIH 1O €T0 KEJAHUIO BbI3bIBAET aBTOTPAHCIIOPT.

[Ipu  oOpamenun  rpaknanunHa ¢  jgedexramu  ciayxa  pabOOTHUKH
YIIOJTHOMOUYEHHOTO OpraHa MpeAIpUHUMAIOT CICIYIOIINE JCHCTBYS:

COTPYJHUK YIOJIHOMOYEHHOTO OpraHa, OCYLIECTBIISIIOUIMN NpPHUEM TpaxkIaH ¢
HapylIeHUEeM ciyxa, oOpallaercsi HEeMOCPEACTBEHHO K HEMYy, CIpalIMBaeT O ILeJn
BU3UTA U JAET KOHCYJIbTALMIO PAa3MEPEHHBIM, CIIOKOMHBIM TEMIIOM PEYH, IPH ITOM
CMOTPHUT B JIMIO MOCETUTENS], TOBOPUT SICHO, CJIOBA JOMOIHAET NOHITHBIMU JKECTaMH,



BO3MOXHO OOIllEHHE B MUCHMEHHOU (opme MO0 Yepe3 MepeBOTYHMKA KECTOBOIO
s13bIKa (Cyp/I0IIepeBOTINKA);

COTPYIHUK YIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOIIAN MPUEM, OKa3bIBACT
MOMOIIb U COJICHCTBUE B 3aMIOJIHEHUH OJAaHKOB 3asBJICHHM, KOMUPYET HEOOXOAUMbIC
JTOKYMEHTHI.

2.16. [TokazaTenu qOCTYITHOCTH M Ka4eCTBA MyHHUIIUTIAIIBHON YCITYTH.

2.16.1. OCHOBHBIMHU TIOKa3aTEISIMU JIOCTYMHOCTH W KadyecTBa MPEIOCTABICHUS
MYHUIIATTATIBHON YCIIYTH SIBISIFOTCS

PaCIIOJIOKCHHOCTD HOMGH.[GHI/Iﬁ YIIOJIHOMOYCHHOI'O OpraHa, IIPCIHA3HAYCHHBIX
AJI IMIpEaOCTaBICHUA MyHHHHHaHBHOﬁ YCIIyru, B 30HC JOCTYIIHOCTH K OCHOBHBLIM
TPAaHCIIOPTHBIM MarvucCTpalisiMm,

CTETIEHb MH(POPMHUPOBAHHOCTU 3asBUTENSl O TMOPSAAKE MPEIOCTaBICHUS
MYHUIMTAIBHOW YCIAYyTU (JIOCTYMHOCTh WHGOPMAIMM O MYHUIUIAIBHON ycCiyre,
BO3MOXHOCTb BbIOOpa cr1oco0a mosny4yeHus: nHpopmanun);

BO3MOKHOCTb BbIOOpa 3asBUTE’NEM (GopM OOpalieHus 3a MOJIyYeHUEM
MYHHULIUIIAJIBHON YCIIYTH;

JOCTYIMHOCTh OOpalieHus 3a MPeAoCTaBICHUEM MYHULIMNAIbHON yCIyTH, B TOM
YyCIIe IS JIAL C OTPAHUYEHHBIMU BO3MOKHOCTSIMH 3/10POBbS;

CBOCBPCMCHHOCTD IIPCA0CTABJICHUA MYHHHHHaHBHOﬁ YCIYIu B COOTBETCTBHUH CO
CTaHdapPTOM €C IIPCAOCTABIICHUA,

COOJIIO/IEHNE CPOKOB IIPENOCTABICHUS MYHULUIAIBHOW YCIYIM U CpPOKOB
BBIIIOJIHEHUS aIMUHUCTPATUBHBIX MPOLEAYpP NPHU MPEIOCTABICHUH MYHULUIAIBHON

YCIYTH;

BO3MOXXHOCTh ~ MOJIydeHUS ~ MHPOpMALMM O  XOA€  MPeAOCTaBIICHUS
MYHULUIAIBHON YCITyTH;

OTCYTCTBHE OOOCHOBAaHHBIX Xajlo0 CO CTOPOHBI 3asBUTENA IO pe3yjbTaTam
MIPENOCTABIEHUS MYHHUIIUIIAJIBHON YCIIYTH;

OTKPBITBIN JOCTYN MJis 3asBUTENEd K HMHQOpMAMM O TOPSAKE U CpoKax
NPEJOCTABICHUS] MYHHMILMIAIBHON yCIyru, mopsake oOxaloBaHUs —JEHCTBHIMA
(6e3meiicTBHS) YIOJHOMOYEHHOTO OpraHa, pyKOBOJUTENS YIIOJTHOMOYEHHOTO OpraHa
a100 cHenuaniucTa yoJHOMOUYEHHOIO OpPraHa;

HaJINn4uc HCO6XO,Z[HMOFO 141 JOCTAaTOYHOI'O KOJINYCCTBA CIICOHAJIMCTOB
YIOOJIHOMOUYCHHOI'O OpraHa, a TaKiKe HOMellIGHI/Iﬁ YIIOJJHOMOYCHHOI'O OpraHa, B
KOTOPBIX OCYIICCTBIIACTCA IMIPHUCM 3asiBJICHUM U JOKYMCHTOB OT 3asiBUTEJICH.

2.16.2. YIOTHOMOYEHHBIMU OpraHaMH OOECIIEUMBACTCS CO3J]aHWE WHBAIHUIAM U



WHBIM MaJIOMOOMIBLHBIM I'pyiiiaM HACCJICHHUA CIICAYIOIIHNX YCJIOBI/Iﬁ AOCTYIIHOCTH
MyHHHHHaHBHOﬁ yCiIyru B COOTBCTCTBHUHU C Tpe6OBaHI/I$IMI/I, YCTaHOBJICHHBIMHA
3aKOHOAATCIbHBIMHA U HHBIMU HOPMAaTUBHBIMU ITPABOBBIMH dKTaAMMU:

OKa3aHHe WHBAJIUAAM MTOMOIIY, HEOOXOAMMOM JIJIsl TOJTYUYEHUsSI B JOCTYITHOM JJis
HUX (opMe HHPOpPMAIIUU O TpaBUJIAX MPEIOCTABICHUS MYHUIIUIAIBHON YCIyTH, B
TOM uKciie 00 opopMIIeHNH HEOOXOAUMBIX ISl TTOJIYYEHUSI MYHUIUIIATIbHOW YCIyTH
JOKYMEHTOB, O COBEpPUICHUUM HUMHU JAPYIUX HEOOXOJUMBIX JJIsi TOJTy4YeHUs
MYHUIUTNAIBHON YCIIYTH JICHCTBUM;

NPEAOCTABICHNE MYHULMNAIBHOM YCIyTM MHBAIWIAM IO CIyXy, IpH
HEOOXOJMMOCTH, C HCHOJIb30BAHUEM PYCCKOIO JKECTOBOTO f3bIKA, BKIIIOYAs
o0ecrieyeHue A0nycKa B IOMEIIEHNE CypAOIIepeBOIUNKA, TH(PIOCYPAONEPEBOAUNKA;

OKa3aHWE I[IOMOIIM WHBAJIKJAM B NPEOJOJECHUHU OapbepoB, MEHIAIIINX
MOJIYYCHUIO MYHUITUTIAIBHOM YCIYTH HapaBHE C IPYTUMU JIUIAMHU.

2.16.3. Tlpu mnpenocraBieHHUH MYHULMIAIBHOW YCIYTH B3aUMOJCHCTBHE
3agBUTENS CO CIIELMAJIUCTOM YIOJIHOMOUYEHHOTO OpraHa OCYUIECTBISIETCA IpU
JUYHOM OOpaIeHNH 3asBUTEIIS:

JUISL TIOJTy4eHus: MH(GOpMALMKU 10 BOIPOCAM MPEAOCTaBIECHUS MYHULIUNAIbHON
YCIIYTH;

JUISL TIOJIa4YU 3asBJIEHUS] U JJOKYMEHTOB;
JUTSI TIOTy4YeHUsT H(OpMAIUuU 0 X0/1€ IPEA0CTABICHUS] MyHUIIUTIAIIBHON YCITYTH;
JUTS TIOJTYYEHUSI PE3YJIbTaTa MPEIOCTABICHUS MYHUIIMTIAIIBHOW YCIIYTH.

[IpoaOIKUTENPHOCT ~ B3aUMOJECHUCTBUSA ~ 3asBUTENS  CO  CIIECLUAJIUCTOM
YIOJIHOMOYEHHOI'O OpraHa HE MOKET PEeBbIIATh 15 MUHYT.

2.17. HWuwie TtpeOoBaHMs, B TOM YHUCJE YYUTHIBAIOIIUE OCOOCHHOCTH
MPEIOCTABJIEHNS] MYHULUNAIBHOW YCIYTH MO 3KCTEPPUTOPUATIBLHOMY MNPUHUIHNY U
0COOCHHOCTH MPEIOCTABICHUS] MYHHUITUIIAIbHOW YCIYTH B 3JIGKTPOHHOU (hopme.

2.17.1. 3asgButenp BIpaBe OOpPAaTUTHCS 3a MPEJOCTABICHUEM MYHHUIMNATbHOU
YCIYI'M M [O0JaTh JOKYMEHTbI, YKa3aHHble B IIyHKTE€ 2.6 HACTOSILEro
aJMUHUCTPAaTUBHOI'O PEIVIAMEHTA, IPU HAJUYUMM TEXHUYECKOW BO3MOKHOCTH B
anekTpoHHOM ¢opme uepes EIIY, PIITY (npu HaIM4uMuM TEXHUYECKOUN
BO3MOXHOCTH) C HCIIOJIb30BAHUEM 3JEKTPOHHBIX JOKYMEHTOB, TOJIMCAHHBIX

AIICKTPOHHOM IMOJIKUCHIO B COOTBETCTBUHU C TpeOoBaHMsIMU DenepalbHOro 3aKOHA OT
06.04.2011 Ne 63-®3 «O06 >71€KTPOHHOM MOATTHCHY.

Y1OJIHOMOYEHHBI OpraH o0ecneyrBaeT HHPOPMUPOBAHUE 3asBUTENEH O
BO3MOHOCTH MOJIYYEHUS] MYHHIMIIAIBHOM ycinyru uepes3 EINNY, PIITY.

OOpamenne 3a ycayrou uepes EIIIY, PIII'Y ocymecTBiasercs myTtem



3alMoJHEHUsI MHTEPaKTUBHOW (opmbl 3asBiaeHus (popmupoBaHHs 3ampoca o
MPEJOCTABICHUM MYHUIUMAIBHON YCIYTH, COJEp)KaHHE KOTOPOTO COOTBETCTBYET
TpeOoBaHUAM (OPMBI 3asiBJICHUS], YCTAHOBJICHHOW HACTOSIIIUM aJMUHUCTPATUBHBIM
periaMeHToMm) (najnee - 3ampoc). OOpaieHne 3asBUTENS B YIIOJTHOMOYEHHBIN OpraH
yKa3aHHBIM CHOCOOOM 00€crneunBaeT BO3MOXKHOCTh HANpPAaBICHUS W TOJy4YEHUS
OJIHO3HAYHOW ¥ KOH(UACHIMATLHON uWH(OpMaMK, a TaKke MTPOMEXKYTOUHBIX
COOONICHN W OTBETHOW HMH(pOpPMAUU B DJIEKTPOHHOM BHUJIE C HCIIOJH30BAHUEM
ANEKTPOHHON TMOAMHCH B TOPSJAKE, MPEAYCMOTPEHHOM 3aKOHOAATEIIbCTBOM
Poccuitickon denepanum.

2.17.2. Ilpu mpenocTaBlieHUH MYHUIIMIAIBHON YCIYT'H B 3JIEKTPOHHOM (opme
nocpenctsom EINTY, PIITI'Y (npu HalWYuu TEXHUYECKOW BO3MOMXKHOCTH) 3asBUTEIIO
oOecreynBaeTcs:

nojiyueHne  HWHPOpMAIMK O TOPSAKE W CpPOKaxX  MPedoCTaBIICHUS
MYHULUIIAIIBHOW YCITyTH;

3aMUCh HA TPUEM B YIOJHOMOYEHHBIA OpraH sl MOJayu 3asBICHUS WU
JTIOKYMEHTOB;

dbopmupoBaHue 3ampoca;

MPUEM U PErUCTpalisl YIOJIHOMOYEHHBIM OPTaHOM 3aIpoca U JOKYMEHTOB;
MOJTy4eHUE pe3ysbTara Npe0CTaBICHUs] MyHULIMNAIBHON YCITyTH;
MOJIyYEHHE CBEJICHUM O XO/I€ BBITIOJIHEHHUS 3aIpOca;

OCYIIECTBJICHHUE OLIEHKU KayeCTBa MPEIOCTABICHUS MyHUIIUTIATLHON YCIYTH;

nocynedHoe (BHecyieOHOe) o0kanoBaHuEe pelieHUui 1 AeiicTBUM (0e31eicTBYS)
YVIOJHOMOYEHHOTO OpraHa, pYKOBOJWUTENS YIOJHOMOYEHHOTO oOpraHa Ju0o
CTETMAIUCTa YIOJTHOMOYEHHOTO OpTaHa.

2.17.3. Tlpu ¢opmupoBaHum 3ampoca B JJIEKTPOHHOM BuAE (MPU HAIAIUH
TEXHUYECKOM BO3MOXKHOCTH) 3asIBUTEINIO 00ECIIeUnBaETCs:

BO3MOJXKHOCTL KOIIMPOBAHUA MW COXPAaHCHHUA 3allpoCa M HHBIX JOKYMCHTOB,
HGO6XOI[I/IMBIX UL IPpCAO0CTABICHUA YCIIYTU,

BO3MOXXHOCTb IICHATH HaA 6YMa}KHOM HOCHUTCJIC KOIINHU 3JI€KTpOHHOI>’I q)OpMI)I
3arpoca,

COXpaHEHHE paHee BBEJCHHBIX B 3JIEKTPOHHYIO (popmy 3ampoca 3HAYCHHUH B
000 MOMEHT MO >KEJaHUIO0 IO0JIb30BaTelid, B TOM YHUCJE MPU BO3HUKHOBEHHUU
OLIMOOK BBOJIa M BO3BpPATE JJIsi IOBTOPHOTO BBOJIa 3HAYEHUH B AJIEKTPOHHYIO (GOpMY
3amnpoca;

3aIl0JIHEHUE MOJIeH C—)JICKTpOHHOﬁ (1)0pr1 3aIlpoca a0 Haydajla BBOJa CBe,ZleHI/Iﬁ
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3asgBUTEJIEM C HCIOJb30BAaHUEM CBEJEHUM, pa3MEIICHHbIX B (¢eaepanbHON
rocy/IapCTBEHHON MH(OpMaAMOHHON cucTeMe «EnuHas cuctemMa UACHTU(PUKALUA U
ayreHTUQUKauuu B  HHQpaAcTpyKType, oOecrneunBaromei HHPOpMaIuOHHO-
TEXHOJIOTMYECKOE B3aUMOJICHCTBUE MH(POPMAIIMOHHBIX CUCTEM, UCHOJIb3YEMbIX IS
[IPEIOCTABICHUS TOCYJApCTBEHHBIX W MYHULMIIAIBHBIX YCIYyr B DJIEKTPOHHOMN
dbopme» (nanee - eAuHAs cCUCTEMa UACHTU(PUKALIMY U ayTeHTU(UKAIUHN), U CBEICHUM,
omyOonmukoBanHeix Ha EITIY, PIII'Y, B wactm, Kacaromeics CBEICHUI,
OTCYTCTBYIOIIUMX B €JMHON CUCTEME MICHTU(PUKAIUN U ayTeHTU(DUKALINH;

BO3MOXXHOCTh BEPHYThCA Ha JIO00M M3 ATaloB 3aIlOJHEHHS SJIEKTPOHHOU
dhopmbI 3ampoca 0e3 IMOTEepH paHee BBEACHHON HH(pOpMaIH;

BO3MOKHOCTh goctymna 3assutesss Ha EITIY, PIII'Y k panee momaHHBIM UM
3ampocam.

HpI/I HAIIPAaBJICHHUHU 3aIlIpOCa HUCIIOJIBb3YCTCA IIPOCTAS JJICKTPOHHAA IMOAIIUCH, ITPHU
YCJIOBHH, YTO JTUYHOCTD 3asABHUTCIIA YCTAHOBJICHA IIPU aKTHBAllUU quTHOﬁ 3alluCH.

3ampoc W WHBIE JIOKYMEHTHI, HEOOXOIuUMBbIE I  IPEIOCTAaBICHUS
MYHULAIIAIBHOW  YCIYTH, IIOAIMCAHHBIE IIPOCTOM JJIEKTPOHHOM NOAIMUCBIO U
MOJAHHBIE 3asBUTEIIEM, IPU3HAIOTCS PABHO3HAYHBIMU 3aIIPOCY U UHBIM JOKYMEHTaM,
MOANMHUCAHHBIM COOCTBEHHOPYYHOW MOJINUCHI0 M MPEJCTAaBICHHBIM Ha OyMa)XHOM
HOCHTEIIE.

YOIHOMOYEHHBIN OpraH 00ecrieYruBaeT MpUeM JTI0KYMEHTOB, HEOOXOIUMBIX IS
MPEJIOCTABICHUS MYHUIIUMIAILHOW  YCIYTHM, W pErucTpanuio 3ampoca 0e3
HEOOXOJUMOCTH TOBTOPHOTO NIPEJCTABICHHS 3asBUTEJIEM TaKHX JTOKYMEHTOB Ha
OyMa)XHOM HOCHTENIe, €CJIM MHOE€ HE YCTaHOBJEHO (e/epalbHbIMU 3aKOHAMH U
MPUHUMAEMBIMA B COOTBETCTBMU C HUMH akTtamu [IpaBurenbctBa Poccuiickoit
®denepanuu, 3akoHamu KemepoBckoit obmactu - Kyszbacca u mpuHMMaeMbIMH B
COOTBETCTBUM ¢ HUMU akTamu [IpaButenbcTBa Kemeponckoii o6mactu - Kysbacca.

IIpenocraBieHne MyHULMIAJIBHON YCIYyTM HA4YMHAECTCS C MOMEHTA IIpUeMa U
pEerucTpalyy ynoJIHOMOUYEHHBIM OPraHOM 3JIEKTPOHHBIX JOKYMEHTOB, HEOOXOIMMBIX
JUISI IPENOCTABIICHUS YCIIYTH

3. Cocras, 10CJ1€10BATEJIbHOCTh U CPOKH BbINOJHEHUSA
aIMMHUCTPATHBHBIX MPOLEAYP, TPEOOBAHUS K MOPAAKY
HUX BBITIOJIHEHHSI, B TOM YHCJe 0COOEHHOCTH BBITIOJTHEHHS
aJIMUHHUCTPATUBHBIX MPOLEIYP B 3JIeKTPOHHOI (opme

3.1. IlpenocTtaBieHrue MYHHUIIMIAIbHOW YCIYTHM BKJIIOYAET B CeOsl CIEIyIOLIUe
aJIMUHHUCTPATHUBHBIE MIPOLIEAYPHI:

InpueM ©H perucrpanvsa 3adBJICHUA MW JOKYMCHTOB Ha MPCIAOCTAaBIICHHC



MYHHULIMIIAJIBHON YCIIYTH;

OPUHATHE pEelIeHUusT O 3a4YUCICHUM WM 00 OTKa3e B 3a4MCICHUU B
YIIOJIJHOMOYEHHBIN OpPraH;

HaIIpaBJICHUC OTBCTA 3as4BUTCIIIO.

3.1.1. Ilpuem u peructpauusi 3asBJICHUS U JOKYMEHTOB Ha MpPEIOCTaBICHUE
MYHULIMTIAIBHOMN YCIIYTH.

OcHoBaHMeM IS Hayajla MPEJAOCTABICHUS MYHHUIIMIAIBbHOW YCIYTH SBISETCA
JUYHOE OOpaleHue 3asgBUTENS WU TPEJCTABUTENSE B YIOJHOMOUYEHHBIH OpraH C
3asBieHMeM 1o  (opme, COTJIaCHO  MNPWIOKEHUAM 2, 3 HACTOAILIErO
aJIMUHUCTPATUBHOTO pPETJaMeHTa W HEOOXOJMMBIMU JOKYMEHTAMH, TOCTYIUICHUE
3asIBJICHUS U KOMHM JOKYMEHTOB MOYTOBBIM OTIIPABJICHUEM; B DJIEKTPOHHOU hopme
yepes EINTY, PIITY (npu Haauyuu TeXHUYECKOU BO3MOYKHOCTH).

3.1.1.1. Ilpm nuyHOM OOpalllEHUU 3ASIBUTENS] B YIOJHOMOYEHHBIA OpraH
CHEUUATUCT YIOJHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIM 3a IpPUEM M BbIIAUY
JOKYMEHTOB:

YCTaHABJIMBACT  JUYHOCTh  3asBUTENI HAa  OCHOBAaHWUM  JIOKYMCHTAa,
YIOCTOBEPSIIONIETO €r0 JMYHOCTh, MPEACTABUTENS 3asBUTENS - HAa OCHOBAHHH
JOKYMEHTOB, YJIOCTOBEPSIOIIMX €ro JUYHOCTh M TIOJHOMOYHUsA (B CiIy4dae ero
oOparieHus);

IMPOBCPACT CPOK I[GﬁCTBH?I JAOKYMCHTA, YAOCTOBCPANOHICTO Cro JIMYHOCTL H
COOTBCTCTBHUC OAHHBIX OOKYMCHTA, YIOCTOBCPAIOMICIO JIMYHOCTb, AOdHHBIM,
YKa3aHHbIM B 3as4BJICHHUHU O 3a4YMCJIICHUU B yHOHHOMOquHBIﬁ OpraH U IMPHUIIOKCHHBIX
K HCEMY NOKYMCHTax.

B xozme mpuemMa NOKYMEHTOB OT 3asBUTEINS CIICLUATIUCT, OTBETCTBEHHBINA 3a
IIPUEM U BbIJIaYy TOKYMEHTOB, YIOCTOBEPAETCS, YTO:

TCKCT B 3adABJICHHUHM O 3a4HCIICHHUU B 06paBOBaTeJ'II)HOG YUPCIKACHUC MMOANACTCA
IIPOYTCHUIO,

B 3a5BJICHUU O 3aYMCIIEHUH B 00pa30BaTEIbHOE YUPEXKACHUE YKa3aHbl (DaMHIIUs,
UMsl, OTUECTBO (TIOCTIeIHEE - IPU HATMYKMK) (PU3UYECKOTO JHIa JTM00 HAaMMEHOBAHHE
FOPUINYECKOTO JTULA;

3a4BJICHHUEC O 3a4YUCICHHUU B O6pa3OBaTeJ'IBHOC YUPCIKACHHUC TIOAINMCAHO
YIOJIHOMOYCHHBIM JIMIIOM;

MPUJIOKEHBI JTOKYMEHTBI, HEOOXOAUMBIC ISl MPEOCTaBICHUSI MYHUIIUITATIbHOM
YCIIYTH.

Ecnu MpCACTABJIICHHBIC KOIIMHM YKA3dHHBIX JOKYMCHTOB HOTApPHAJIbHO HC



3aBepeHbl (M WX HOTApUAIbHOE 3aBEpEHHE HE MPEayCMOTPEHO (deaeparTbHbIM
3aKOHOM), CIEHHAINCT, OCYIIECTBISIONIMNA MPHEM JTOKYMEHTOB, CPaBHUB KOIHMH
JOKYMEHTOB C WX OpHUTMHAJIaMH, BBIMOJHAET HAa TaKUX KOMUSIX HAIMUCh 00 HX
COOTBETCTBUM OpPWUTMHAJaM, 3aBEpsieT CBOCH MOJNMUCHIO C yKazaHueMm (amuiuu u
WUHUIMAJIOB.

[Ipy HamUuUK OCHOBAHUM JJIA OTKAa3a B MPUEME JOKYMEHTOB U OCHOBAHUW IS
OTKa3a B MPEIOCTABICHUM MYHUIMIIAIBHON YCIYTH 3asBUTEIIO  BBIJIACTCA
MUCbMEHHBI MOTHUBUPOBAHHBIM OTKa3 B NPUEME JOKYMEHTOB M 3a4HCIICHUU B
YIOJITHOMOYEHHBIN OPraH.

[Io pe3ynbTaTaM aJIMUHUCTPATUBHOW MPOLEIYpbl IO MPUEMY JOKYMEHTOB
CHEIHUATUCT YIMOJTHOMOYEHHOTO OpraHa PEerucTpUpyeT 3asBieHHe, GOPMUPYET IENI0
3asBUTEINIA W TIEpPEeAaeT €ro Ajis NMPUHATUSI PELICHHUs] O 3aYMCICHUM WU OTKa3e B
3a4KCIICHUU B YIIOJIHOMOYEHHBIN OPraH.

MakcuManbHbI CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHON MPOLEAYPHI IO NIPUEMY
W pErucTpaluy 3asBJICHUS O 3a4UCICHUUM B 0O0pa3oBaTENIbHOE YUYPEKIECHUE U
MPUJIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBIIsIeT | paboumii 1eHb.

Kpurepnii npuHATHS pEUIEHUsA: NMOCTYIUICHWE W PETUCTPALMs 3asBICHUS O
3a4MCIEHUU B 00pa30BaTEIbHOE YUPEKICHUE U IPHIIOKEHHBIX K HEMY IOKYMEHTOB.

Pe3ynbraToM agMUHUCTPATUBHOMN MPOILEAYPHI SBISETCS MPUEM U PErUCTPALIMS
3asiBJICHUS O 3a4YMCICHUU B 00pa30BATENIbHOE YUPEXKICHUE U MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

WHpopmanuss o mpueme 3asBICHUS O 3aUUCICHMM B 00pa3oBaTEIbHOE
YUpEeXKACHUE U MPUIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHPYETCS B YCTAHOBJICHHOM
MOpSJKE, B TOM YHCIIE B CUCTEME 3JIEKTPOHHOTO TOKYMEHTO00O0pOoTa (MpU HaJIUYUU
TEXHUYECKOM BO3MOXKHOCTH) YIOJHOMOYEHHOI'O OpraHa.

3.11.2. Tlpm HampaBieHMH 3asBUTEIEM 3asBICHUA U JOKYMEHTOB B
YIOOJIHOMOYEHHBI ~ OpraH  IIOCPEACTBOM  IIOYTOBOM  CBS3M  CHELUAIUCT
YIIOJIJHOMOYEHHOI'0 OpPraHa, OTBETCTBEHHBIN 3a IIPUEM U BbIJ1ayy JTOKYMEHTOB:

IIPOBEPSAET MPABWIBHOCTh AJAPECHOCTH KoppecnoHjeHUuu. OmubodHo (HE 1O
aZpecy) NIpPHUCIAHHBIE MKHCbMa BO3BPAILAKOTCA B OPraHU3alMI0 IIOYTOBOM CBSI3U
HEBCKPBITBIMU;

BCKPBIBACT KOHBCPTHI, IPOBEPACT HAJINMYHUC B HUX 3aABJICHUA W HOKYMCHTOB,
00513aHHOCTH 110 IpcaoCTaBJICHUIO KOTOPBIX BO3JIOKCHA HA 3asABUTCIIA,

IIPOBEPSIET, UTO 3asIBJICHUE HE MCIOJIHEHO KapaHJaIloM, HallMCaHO pa300puuBo,
dbaMunuu, uMeHa, oT4yecTBa (MpU HAIU4YMM), HAUMEHOBAaHHME, aJpec MecTa
KUTEJIbCTBA, AJAPEC MECTOHAXOXKJEHHUS, HaNUCaHbl IOJHOCTBIO, IOUIMHHOCTD
HOJIIIMCH 3asIBUTEIIS 3aCBUIETEIIbCTBOBAHHON B YCTAHOBJIEHHOM 3aKOHOJATEIbCTBOM
MOPSIJIKE;



IPOBOJUT IIEPBUYHYIO IPOBEPKY NPEACTABICHHBIX KONUW JTOKYMEHTOB, HX
COOTBETCTBUE JCHCTBYIOIIEMY 3aKOHOJIATEJIbCTBY, a TaKXe IMPOBEPSET, UTO
YKAa3aHHBIE KOMUU 3aBEPEHBI B YCTAHOBJICHHOM 3aKOHOAATEIBCTBOM IMOPSIJIKE;

IMPOBCPACT, YTO KOIIMHM HOOKYMCHTOB HC HMCHOT CCPBbC3HBLIX HOBpG)KI[GHHﬁ,
HaJIW4YUC KOTOPBIX HE IIO03BOJIKICT OJHO3HAYHO HCTOJKOBATb HX COACPIKAHHUC,
OTCYTCTBYIOT IIOJYNCTKHU, ITPHUITMCKH, 3aUCPKHYTHLIC CJI0BA, UCITPABJICHUSI.

MakcuMalbHBIN CPOK BBIMTOJHEHUS aIMUHUCTPATUBHON MPOLEAYPHI IO PUEMY
M pErucTpaluy 3asBICHUS O 3a4MCICHUUM B 00pa3oBaTElIbHOE YUYPEKJIECHUE U
MPWIOKEHHBIX K HEMY JJOKYMEHTOB COCTaBJsieT | pabouunii JeHb.

Kpurepuii npuHATHS pEUIEHUA: MOCTYIUICHHWE W PETUCTpPALMs 3asBICHUS O
3aUMCIIEHUU B 00pa30BaTEIbHOE YUPEKICHUE U PUIIOKEHHBIX K HEMY JIOKYMEHTOB.

Pe3ynpTaTtoM aJIMUHHUCTPATUBHON MPOLEAYPHI SBISIETCS MPUEM U PETUCTPALUS
3asIBJICHUS O 3a4MCIICHUU B 00pa30BaTElIbHOE YUPEXKICHUE U MPUIOKEHHBIX K HEMY
JOKYMEHTOB.

Wudpopmanuss o mnpueme 3asiBICHUS O 3aUUCICHMM B 00pa3oBaTelIbHOE
YUPEXKJICHUE U MPUJIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHUPYETCS B YCTAHOBJIEHHOM
MOPSJIKE, B TOM YHUCJE B CUCTEME AJIEKTPOHHOIO JOKYMEHTO0OOpOoTa (IpU HaJU4HUU
TEXHUYECKOI BO3MOKHOCTH) YIIOJTHOMOYEHHOT'O OpraHa.

3.1.1.3. Ilpuem u peructpanus 3asBJICHUS O 3aYMCICHHH B 00pa3oBaTesbHOE
VUpPEXKACHUE M MPWIOKEHHBIX K HEMY JOKYMEHTOB B (DOpME 3IIEKTPOHHBIX
JOKYMEHTOB.

[Tpu HampaBieHUU 3agBJICHUS O 3aYKMCIIEHUU B 00pa30BaTEIbHOE YUPEKICHHUE B
ANEKTPOHHON (opMme (IIpU HAIWYUM TEXHUYECKOH BO3MOXKHOCTH) 3asBUTEIIO
Heobxomumo 3anonuuth Ha EIIY, PIIY osnektponnyio ¢opMy 3ampoca Ha
IIPEIOCTAaBICHUE MYHUIIUNIAIBHON YCIyTH, IPUKPENUTh K 3asBJICHUIO B 3JIEKTPOHHOM
BUJIC IOKYMEHTBI, HECOOXOAMMBIE /I MPEAOCTABICHI MYHUIIMTIANBHON yCIyru (Tipu
HaJIM4yun).

Ha EIIT'Y, PIIT'Y pa3memaercs oOpa3ell 3amoJHEHHs AJIEKTPOHHON (opmbl
3asiBIICHUsI (3arpoca).

dopmaTHO-TOTUYECKast TpoBepka CcGHOPMUPOBAHHOTO 3asiBieHUs (3arpoca)
OCYIIECTBIISIETCS] aBTOMATHYECKH MOCTIE 3aM0JHEHUS 3asBUTENIEM KaXKJIOTO U3 MoJieh
ANEKTPOHHOM (opmbl 3arpoca. [Ipu BbISIBICHHM HEKOPPEKTHO 3alOJIHEHHOTO MOJIS
AJIIEKTPOHHOUN (OPMBI 3ampoca 3asBUTENIb YBEIOMIISIETCSI O XapaKTepe BBISIBICHHON
OLIMOKUA M TIOPSJKE €€ YCTPAHEHHs IMOCPEACTBOM HH(OPMAIMOHHOTO COOOIEHUS
HEIOCPEJICTBEHHO B JIEKTPOHHOM (hopme 3ampoca.

Crnenuanuct, OTBETCTBEHHBI 3a TMpPUEM M BblJAYy JIOKYMEHTOB, IMpHU
IOCTYIUJICHUU 3asIBJICHUS U JIOKYMEHTOB B 3JIEKTPOHHOM BHUJE:



IPOBEPSIET 3IEKTPOHHBbIE 00pa3bl JOKYMEHTOB Ha OTCYTCTBHE KOMIIBIOTEPHBIX
BUPYCOB U UCKAKEHHOU MH(MOpMaIINK;

PErUCTPUPYET JOKYMEHTBI B YCTAHOBIEHHOM IOPSJIKE, B TOM YHUCJIE B CUCTEME
AJIIEKTPOHHOTO JOKYMEHTO00OpoTa (MpH HAIMYUK TEXHHUYECKOM BO3MOXKHOCTH)
YIOJHOMOYEHHOTO OpraHa;

dbopMHUpYET U HAMPABIISAET 3aIBUTEIIO AIEKTPOHHOE yBeaomiieHue uepes EINTY,
PIIT'Y o monmyuyeHWH W PETUCTpallMKM OT 3asBUTENS 3asBIICHUS (3ampoca) W KOIHUA
JOKYMEHTOB, B ClIydya€ OTCYTCTBUS TEXHUYECKOHW BO3MOXKHOCTH ABTOMATHUYECKOTO
yBenomieHus 3assurens yepes EINTY, PIITY;

HaIIpaBJIACT HOCTYI’II/IBIHI/Iﬁ IMakKECT JOKYMCHTOB B OJJICKTPOHHOM  BHJC
Ha4aJIbHHUKY YIIOJTHOMOYCHHOI'O OpraHa.

MaxkcumanbHbI CPOK BBIIIOJIHEHUS aIMUHUCTPATUBHOM IIPOLEAYPHI 110 NIPUEMY
M pEruCTpaliy 3asBJICHUS O 3a4MCICHUUM B 0O0pa3oBaTEIbHOE YUYPEKIEHUE U
MPUJIOKEHHBIX K HEMY JOKYMEHTOB B (hOpMe AJIIEKTPOHHBIX JOKYMEHTOB COCTAaBIISECT
1 pabGouwuii 1eHb.

Kputepuil npuHATHS pelieHus: TMOCTYIJIEHWE M PETUCTpalus 3asBICHUS O
3a4KCIICHUHU B 00pa30BaTEIbHOE YUPEKIACHUE U MPUIIOKEHHBIX K HEMY JOKYMEHTOB.

Pe3ynpTaTtoM aJIMUHHUCTPATUBHON MPOLEAYPHI SBISIETCS NMPUEM U PETUCTPALUS
3asBJICHUSI O 3a4YMCIICHUU B 00Pa30BaTEIbHOE YUPEIKJICHUE U MPWIOKEHHBIX K HEMY
JOKYMEHTOB.

Wudopmanuss o mnpueme 3asBICHUS O 3aUUCICHHMM B 00pa3oBaTelIbHOE
YUPEXKJICHUE U MPUJIOKEHHBIX K HEMY JOKYMEHTOB (PUKCHUPYETCS B YCTAHOBJIEHHOM
MOPSJIKE, B TOM YHUCJE B CUCTEME AIEKTPOHHOI'O JOKYMEHTO00O0pOTa (IpU HAIUYUU
TEXHUYECKOM BO3MOKHOCTH) YIIOJTHOMOYEHHOTO OpraHa.

3.1.2. llpunsaTtue pemieHuss O 3a4UCICHUU WM 00 OTKa3e B 3a4KCICHUU B
YIOJIHOMOYEHHBIN OpraH

OcHoBaHHEM JIJIsl Hadajga aJMUHUCTPATUBHOW MPOILETYPHI SBISETCS MOITYICHHE
3asBJICHUS O 3aYUCIICHHMM B  YIOJHOMOYCHHBIM OpraH IOCJIe IPOLEAYPbhI
pETUCTpAaIHH.

HpI/I INpUHATHN PCIOCHHUA O 3a4YUCIICHUU B YHOHHOMO‘IGHHLIﬁ opras,
AOJDKHOCTHOC JIUIO YIIOJJHOMOYCHHOI'O OpraHa:

OCYHCCTBIACT IIPOBCPKY IMPCACTABJICHHBIX 3asdBHUTCICM JOKYMCHTOB Ha
IIOJIHOTY U IIPABUJIBHOCTH UX O(bOpMJIGHI/I}I;

U3JIaeT MPUKA3 O 3aYMCICHUU pEOCHKA 3asBHUTENS YINOJHOMOYEHHBIH OpPraH,
a100 OTKa3bIBAaET B MPEJOCTABICHUN MYHUIIUIIATBHON YCIYTH.

MaxkcuMaibHbIN CpOK TIIOATOTOBKM IIpHKaza O 3a4YUCIICHUN HC JOJIKCH



IIPCBLIIATE OJHOI'O pa6oqer0 AHd ¢ MOMCHTaA PCIICHHUA O 3a4YUCICHHH pe6eHKa B
YHOHHOMOHCHHBIﬁ oprax.

Kputepuii nOpuHSATHS pelICHUS: NPUHITAEC PENICHUS O 3a4UCICHUM B
YIOJITHOMOYEHHBIN OpraH 100 OTKa3 B 3aUHCIICHUH.

Pe3ynpTaToM agAMHUHUCTPAaTUBHOW MPOLEAYPHI SBISETCS 3a4MClIieHUE peOeHKa B
YIIOJTHOMOYEHHBIM OpraH MO0 OTKa3 B 3aYMCIICHUU B CIy4asX MPeTyCMOTPEHHBIX
IIYHKTOM 2.9 HACTOSIIEro aAMUHUCTPATUBHOTO PETJIAMEHTA.

3.1.3. HampaBneHue oTBETa 3asIBUTEIIO.

OcHoBaHMEM ISl Havajla aJMUHUCTPATUBHOW MPOUEAYPHI SBIAECTCS NPUHSATHE
pELICHUS O 3aYMCIICHUM B YIIOJTHOMOYEHHBI OpraH WM OTKAa3 B 3aYMCIICHUMU.

HampaBnenune  oTrBeTa  3asdBUTENI0  OCYIIECTBISETCS  CIEIHUATUCTOM
YIOJHOMOYEHHOTO OpraHa B MUChbMEHHON (opMe JIMYHO, MO IMOoYTe, MO TenaedoHy
au00 TOCPEACTBOM HH(DOPMAIMOHHO-TEJICKOMMYHUKAIIMOHHON cetn «MHTepHeT»,
CrocoOOM, BHIOPaHHBIM 3asIBUTEIIEM.

B ClIyda€ OTKa3a B 3a4YUCICHHUHN 3adBUTCIIIO HAIIPaBJICTCA YBCAOMIICHHUC C
YKa3aHUEM IMPHUYNHBI OTKa3a.

OTBET pErucTpUpyeTCs B KHUIE YydeTa MCXOMIed KOppeCHOHACHIIUN
YIIOJIJHOMOYEHHOTO OpraHa.

Kpurepnii mnOpuvHATHSA pELICHMs: HANpPABJICHUE 3aABUTENI0 PELIEHUS O
3aYUCJICHUU B YIIOJIHOMOYEHHBINH OpraH Ju00 0TKa3 B 3aUUCICHUH.

PCSYJ]BT&TOM a)IMPIHI/ICT‘paTPIBHOﬁ npoucayphl ABIISICTCA HaIpaBJICHHUC
3asABUTCIIIO PCIICHUSA O 3a4YMCICHUU B YHOHHOMOquHBIﬁ opran 00 OTKa3 B
3a4MUCICHUH.

3.2. Ilopsimok ucrmpaBieHUs] JOMYIIEHHBIX OMEYAaTOK W OMMOOK B BBIJAHHBIX B
pe3yJabTare NPe0CTaBICHUSI MyHUIIMIIAIbHOW YCIYTH TOKYMEHTAX.

OcHoBaHueM i1  HadyaJa  AJMUHUCTPATHMBHOM  IpOLIEAYPBI  SBISETCA
MIPE/ICTABIICHUE 3asBHUTENIEM B YIOJHOMOYEHHBIM OpraH 3asgBieHHs 1O (opme
coriacHo mpusoxkeHuto Ne 1 k HacrosieMy aJMUHHCTPATUBHOMY DPETJIaMEHTY 00
UCIIPABIICHUU OLIMOOK 51 OIIEYaTOK B JOKYMEHTax, BBIJJAHHBIX
B PE3yJIbTATE MPEAOCTABICHNS] MyHUIIUNIAIbHOW YCIYTH.

K 3agBieHuto 1NOMUMO JOKYMEHTOB, SIBJISIOIIMXCS OCHOBAaHUEM A
WCIIPABIICHUS OITMOKHU (OIEYaTKH ), 3assBUTENb TPUKJIIAIbIBACT OPUTHHAT JOKYMEHTA —
pe3yibTara npeoCTaBICHNUS MYHUIIMTIATBLHON yCIIYyTd Ha OyMakKHOM Hocutene (mpu
HaJINYMH).

JIOMKHOCTHOE ~ JIMII0O  YIOJHOMOYEHHOTO  OpraHa, OTBETCTBEHHOE  3a
MPEJOCTaBICHUE  MYHHIIUINIAIBHOW  YCIIYTH, paccMaTpuBaeT  3asBIICHHE,



MIPEACTABICHHOE (HAIPABIECHHOE) 3asBUTENIEM, U MPOBOJUT MPOBEPKY YKA3aHHBIX B
3asBJICHUM M JIOKYMEHTaX CBEJCHUW B CPOK, HE MPEBBIMIAIONIMNA 2 pabodyux JIHS
C JaThl PETUCTPALIMN COOTBETCTBYIOIIETO 3aBICHHUS.

Kpureprem NpuHATHA pELICHHs 10 aAMUHUCTPATUBHOM NPOLENYPE SABIACTCA
HaJM4Me WM OTCYTCTBHE TAaKMX OMNEYaToK W (wim) omubok. B ciiydae BbIsiBIEHUS
JOIMYLIEHHBIX ONEYATOK U (MJIM) OIIKUOOK B BBIJIAHHBIX B PE3YyJIbTaTE MPEAOCTABICHUS
MYHULANIAIBHOW yCIYI'M JOKYMEHTAaX JOJDKHOCTHOE JIMLO YIOJHOMOYEHHOI'O
OpraHa, OTBETCTBEHHOE 3a IPEIOCTABIEHUE MYHULUIIAIbHON YCIYIH, OCYIIECTBIAET
WCIIPABIICHUE W 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK, HE€ MPEBBIIAOMMNN S
pabounx JHEH ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOUIETO 3asBJICHHUS.

B cinydae oTcyrcTBHsl onedaTtok U (KMiau) OMKMOOK B JIOKYMEHTAaX, BbIIAHHBIX B
pe3ysibTare NPEeNOCTaBICHUS MYHHLIMNAIBHOW YCIYTH, JIOJDKHOCTHOE — JIMIIO
YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOE 3a IPEJOCTABICHHE MYHHMIMNAIbHON
YCIIYTH, TUCBMEHHO COOOIIAET 3asBUTENI0 00 OTCYTCTBUM TaKHUX OMEYATOK U (WIJIM)
OIIMOOK B CPOK, HE MPEBBIMIAIOIMN 5 pabouumx JHEH ¢ MOMEHTa perucTpauuu
COOTBETCTBYIOILIETO 3asIBJICHUS.

3asBiaeHue 00 HCHpPABICHUU OIMMOOK M OMEYaTOK B JOKYMEHTaX, BbIJIaHHBIX
B pe3ysbTaTe MPEJAOCTABICHUS MYHUIIUNTAIIBHOW YCIYTH, MOXKET ObITh MPEACTABICHO
3asBUTENIEM B 3JIEKTpOHHOU dopme, B ToM uucie yepe3 EI'TTY, PIITY (npu nHanuuuun
TEXHUYECKON BO3MOXKHOCTH).

B cnywae nmomaum Ttakoro 3asBieHus uyepe3 EITIY, PIII'Y wucnpaBineHHbIM
JOKYMEHT B 3JIEKTPOHHOM BHUJE WJIM CKaH JOKYMEHTa Ha OyMa)KHOM HOCHTEIE,
JTOKYMEHT, UHGOPMUPYIONTUN 00 HUCTpPaBICHUU OIIMOKH B BBIJAHHBIX B pe3yJbTaTe
MPEJOCTABIEHUSI TOCYJAPCTBEHHOM YCIYyrM JOKYMEHTaX WIM YBEJAOMIIEHHE 00
OTCYTCTBUM OIIMOKK (OmHMOOK) B BBIJAHHBIX B PE3yJbTaTe MPeOCTaBICHUS
rOCYJapCTBEHHOM yCIIYTH JTJOKYMEHTaX, pa3MEIIaeTCs B JIMYHOM KaOUHETE 3asBUTEIIS
Ha EI'TLY, PIII'Y.

Pe3ynpTaToM aMUHUCTPAaTHBHOMN MPOIEAYPHI ABISICTCS Bbiada (HampaBlIeHHUE)
3asIBUTEITIO0 HCIIPABJICHHOTO B3aMEH paHee BBIJIAHHOTO JIOKYMEHTA, SIBIISFOIIETOCS
pPE3YNIbTAaTOM TPEAOCTABICHUS MYHUIIMIIALHON YCIyTH, WIH cooOmeHne 00
OTCYTCTBUH TaKHUX OMEYATOK U (WJIH) OMIHOOK.

4. (I)OpMLI KOHTPOJIA 3a IPEA0CTABJICHUEM MyHHHHHaﬂLHOﬁ yciayru

4.1. Tlopsamok OCYIIECTBICHUS TEKYIIEro KOHTPOJIS 3a COOJIOJICHUEM U
HUCIIOJTHEHUEM OTBETCTBEHHBIMH JODKHOCTHBIMHU JIMIIAMU MOJIOKEHUIH HACTOSIIETO
aIMUHHACTPATHUBHOTO pErjaMEeHTa W MHBIX HOPMATHUBHBIX IIPABOBBIX aKTOB,
YCTaHABIMBAIOIIKMX TPeOOBaHUS K MPEAOCTABICHUIO MYHUIMUNAIBHON yCIyru, a
TaKKe MPUHSATUEM PEIICHUN OTBETCTBEHHBIMU JIMIIAMU.

TGKYHIPII;'I KOHTPOJIb 34 CO6J'IIOI[€HI/ICM N UCIIOJIHCHUCM AOJIZKHOCTHBIMHU JIMIIaMH



YIOJIJHOMOYEHHOI'O OpraHa ydeTra IIOJOKEHUH JaHHOIO aJMWHUCTPATUBHOIO
perjiaMeHTa U UHBIX HOPMATUBHBIX MTPABOBBIX AKTOB, YCTAaHABIMBAIOLINX TPeOOBaHUS
K IPEIOCTAaBICHUIO MYHMIMIIAJBHOW YCIYIM, a TaK)K€ NPUHATHEM HMH PEIICHUN
(mamee - TeKymUHA KOHTPOJb JIEATEIBHOCTH) OCYIIECTBISET PYKOBOAMTEID
YIIOJIHOMOYEHHOTO OpraHa.

Tekymui  KOHTPOJIb  OCYLIECTBIISICTCS  IIYTEM  MPOBEACHUS  IMPOBEPOK
COOJIIOJICHUSI ¥ MCTIOJHEHUS JODKHOCTHBIMU JIUIIAMUA U COTPYIHUKAMU TOJOKEHUN
HACTOSIEr0 aJMUHUCTPATUBHOIO PETJIAMEHTA W HHBIX HOPMAaTUBHBIX IPAaBOBBIX
aKTOB, YCTAHABJIMBAIOMINX TPEOOBAHUS K MPEOCTABICHUIO MYHUITUIIAIbHOW YCIYTH.

4.2. TlopssloK U MEPUOJUYHOCTh OCYILECTBJICHUSI IJIAHOBBIX M BHEIUIAHOBBIX
MIPOBEPOK MOJIHOTHI U KAa4yeCTBAa NPEAOCTABJICHUS MYHUUHUIIAIBHOW YCIYTd, B TOM
4yucje MOpANOK U (POPMBI KOHTPOJS 3a MOJHOTOM M KAa4eCTBOM IMPEIOCTABICHUS
MYHHULIMIIAJIBHON YCIIYTH.

KoHTposb 32 OJTHOTOM M Ka4ECTBOM IMPEAOCTABICHUS MYHUITUIAIBHOW YCIIYTH
BKJIFOYAET B ce0s MPOBECHUE TIPOBEPOK, BEISIBIICHUE U YCTPAHCHHUE HAPYIICHHUH MPaB
3asIBUTEJICH, TPUHSATHE PEIIEHWH U TMOJArOTOBKY OTBETOB Ha WX OOpalleHus,
coJieprKallie KamoObl Ha IeUCcTBUs (0e3/1eiCTBUE) COTPYIHUKOB.

[IpoBepkr MOTHOTBI M KAa4eCTBA IPENOCTABICHUS MYHULHUNAIBHOM YCIYTH
OCYILIECTBJISIIOTCST  HAa  OCHOBAHUM  JIOK&JIBHBIX  AaKTOB  OpraHa  MECTHOIO
CaMOYTIPABJICHUS.

[IpoBepku MOryT OBITH IUIAHOBBIMM U  BHEIUIaHOBbIMU. [lopsimok u
MEPUOANYHOCTh  IUIAHOBBIX  TPOBEPOK  YCTAHABIMBAIOTCS  PYKOBOJUTEIIEM
yIOJHOMOYEHHOTO opraHa. [Ipu mpoBepke paccMaTpuBarOTCsl BCE BOIPOCHI,
CBSI3aHHBIC C MPEAOCTABICHUEM MYHHUIIMNAIBHONU YCIYTH (KOMIUJIEKCHBIE MPOBEPKH),
WJIA OTJIEJIbHBIE BOMIPOCHI (TEMATUYECKUE ITPOBEPKH).

BreniaHoBbIE TPOBEPKU MPOBOMAATCS JJis MPOBEPKHU (haKTa YCTpAaHEHUs paHee
BBISIBJICHHBIX HApYIICHWI, a TaKkKe B Clydyae NOJIydyeHHUs >Kajno0 Ha JeicTBUS
(6e3meiicTBre) cOTpyIHUKOB. I[IpoBepku Takke MPOBOAATCA IO KOHKPETHOMY
oOpalleHHIO 3asiBUTEIS.

[leproaAMYHOCTH OCYIIIECTBICHUS TUIAHOBBIX MPOBEPOK — HE PEXKE OJHOTO pa3a B
KBapTal.

4.3. OTBETCTBEHHOCTh MYHMIMIIAJBHBIX CIYXKAllMX OpraHa MECTHOIO
CaMOYIIpaBJI€HUs W  JOJDKHOCTHBIX  JIML ~ MYHULMIAIBHBIX  YUPEXKICHUM,
YIOJHOMOYEHHBIX OPraHOM MECTHOI'O CaMOYIIPaBJIEHUS Ha IPEJOCTABICHUE
MYHUIIMIAIBHOW YCIIYTH, 32 pelleHus U JedcTBus (0Oe3neicTBUE), MpUHUMAeMble
(ocymiecTBiIiEMbI€) B XO/I€ MPEIOCTABICHUS MyHUIIUIATBHOU YCITYTH.

[To pesynbTaram MNpPOBEpPOK B Clydae BBISBICHUS HAPYIICHUN TMOJOKEHUM
HACTOSIIET0 aJMUHUCTPATUBHOTO pErJlaMeHTa W HWHBIX HOPMATUBHBIX MPABOBBIX
aKTOB, YCTaHABIMBAIOIIUX TPEOOBAaHMS K MPEIOCTABICHUIO MyHUIIUIIAIbHOW YCIIYTH,



BUHOBHBIC COTPYAHUKHA H JOJDKHOCTHBIC JIMI]a HECYT OTBETCTBEHHOCTh B
COOTBETCTBUH C 3aKOHOAATENLCTBOM Poccurickon denepanuu.

CoTpyaHUKH, OTBETCTBEHHBIE 3a NpPHUEM 3asBJICHUNA W JIOKYMEHTOB, HECYT
NEPCOHAIBbHYI0 OTBETCTBEHHOCTh 3a COOJIOZEHME CPOKOB M TOpsAKa MpuemMa U
perucTpauuy JOKyMEHTOB.

COpr,[[HI/IKI/I, OTBCTCTBCHHBIC 3a MOJATr0OTOBKY JOKYMCHTOB, HECYT
IMCPCOHAJIIBHYIO OTBCTCTBCHHOCTL 3a CO6J'IIOI[CHI/I€ CPOKOB H IIOpAIAKaA O(I)OpMJICHI/ISI
JOKYMCHTOB.

CoTpyIHUKH, OTBETCTBEHHBIC 3a BblAauy (HampaBieHUE) JOKYMEHTOB, HECYT
MEPCOHANILHYIO OTBETCTBEHHOCTh 3a COOJIOJICHUE TOpAJIKA BbIIAYM (HAIPABIICHMUS)
JIOKYMEHTOB.

JIOMKHOCTHOE ~ JIMIO, TOANMCABIIEE JOKYMEHT, C(HOPMHUPOBAHHBIA IO
pe3yabpTaraM IPEJOCTABICHUS MYHULMNAIBHOM YCIYI'HM, HECET IEPCOHAIBHYIO
OTBETCTBEHHOCTH 32 MPABOMEPHOCTh MPUHITOTO PEUICHUS W BblAAuu (HAIPaBIICHHUS)
TaKOro JOKYMEHTA JIUILY, IPEICTABUBIIEMY (HAIIpaBUBLIEMY ) 3asIBJICHUE.

[lepcoHanbHasi OTBETCTBEHHOCTh COTPYAHUKOB M  JOJDKHOCTHBIX — JIMI]
3aKpervIsieTcsl B UX JOJDKHOCTHBIX MHCTPYKLUSIX B COOTBETCTBUM C TPEOOBAHUSIMU
3akoHOAaTeNbcTBa Poccuiickon denepanuu.

4.4. TlonoxeHusi, Xapakrepusyroliue TpeOoBaHUS K TMOPAAKY U ¢dopMam
KOHTPOJISL 32 MPEAOCTAaBICHUEM MYHUILIMIIAIIBHON YCIYT'H, B TOM YHUCJE CO CTOPOHBI
rpakjaaH, nX 00ObeTMHEHUN U OpraHU3aIIUA.

KoHTpoJsib 3a HCIOJIHEHWEM JaHHOIO AJMHHUCTPATUBHOIO pErjaMeHTa Co
CTOPOHBI TPaXKJiaH, UX OOBEIMHEHUN U OpraHU3alUU SBISETCA CaMOCTOATEIbHOU
dbopMoOil KOHTPOJST W OCYHIECTBIISIETCS IIyTeM HampaBlieHUs OOpalieHuid B
aJIMUHHUCTPALIUI0 MyHUIIMTIATILHOTO 00pazoBanusi Kemeposckoii odnactu - Kysbacca,
a Takke ImyTeM oOXajloBaHusi JedcTBUMl  (Oe3aeHCTBHSI) HW  PEIICHUH,
OCYIIECTBIISIEMBIX (IPUHSATHIX) B XOJI€ UCIIOTHEHUS HACTOSIIIETO aIMUHUCTPATUBHOTO
peryiaMeHTa.

['paxxnane, ux oObEIUHEHUS U OpPTraHU3alUM BIPABE HAMPABISITH 3aMEUYAHUS U
MPEUVIOKEHUST 10  YJIYYIICHUI0O KauyecTBa W JIOCTYHMHOCTH IPEJOCTABICHUS
MYHHIIUTAIBHOU YCITYTH.

5. locyneOnblii (BHeCY1€OHbI) MOPSAA0K 00:KaT0BAHUSA PellleHuil
U aeiicTBui (0e3aeiicTBHS) OpraHa, npeaoCcTaBJIAIIErO
MYHUIHUIAJIBHYIO yeayry, M®ILI, opranusanuii, a Takke

HX JIOJKHOCTHBIX JIML, MYHUIIUNIAJBbHBIX CJIYKAIIHX, pPA00THUKOB

5.1. Undopmarus asist 3assBUTENS O €ro MpaBe MoJaTh KajloOy Ha peIIeHHe U
(wm) neiictBue (Oe3melCTBHE) OpraHa MECTHOTO CaMOYMpaBlIeHUS W (WIH) €ro



JOJDKHOCTHBIX JIMI], MYHHUITMIIAJBHBIX CIYXKAlllMX, a TaKXke JOJDKHOCTHBIX JIMII
YIIOJTHOMOYEHHOTO OpraHa, MPEJOCTaBIISIONIUX MYHHUIUNIAIBHYIO YCIyTy (nmajee -
xKajoba).

3asgBUTENM HMMEIOT TMPaBO IMOJAATh >XKanoOy Ha perieHue u (WiM) JeHCTBUE
(6e3neiicTBHE) OopraHa MECTHOTO CaMOYIpaBJICHUS U (WJIM) €€ JOJKHOCTHBIX JIMII,
MYHHIUTATBHBIX CITYXAIINX, & TAK)KE TOJDKHOCTHBIX JIUI] YIIOJTHOMOYEHHOTO OpraHa,
MPEIOCTABISIONIUX MYHUIIUITAIBHYIO YCITYTY.

Nudopmanms s 3asiButeneid o0 ux mpaBe Ha JocyneOHoe (BHECyAeOHOE)
oO>kajioBaHHE pelIeHuM, nelcTBuil (0e31eicTBUS), TPUHATHIX (OCYIIECTBISIEMBIX) B
X0Jie IPEAOCTABIICHUSI MYHULIUNIAIBHOU yCayry, pa3memaercs Ha EITIY, PIITY.

5.2. IlpeamerT xano0sl.

[IpeameToM xanoObl SBISIOTCA pEHICHUS U JeUcTBHs (Oe37eicTBUE) OpraHa
MECTHOTO  CaMOYIpaBJI€HHs,  JOJDKHOCTHOIO  JIML@  OpraHa  MECTHOIO
CaMOYIpaBJ€HUs, MYHUIUIAIBHOIO CIY’Kallero, Ju0O JOJKHOCTHOTO —JUIA
YIIOJTHOMOYEHHOT'O OPraHa.

3asiBUTEINIbL MOXKET 06paTI/ITBC$I C }KaHO60ﬁ, B TOM YHMCJIC B CICAYIOIIHUX CJIydadX:

HapyIIEHUE CPOKa PEruCTpaluy 3arpoca O MPEJOCTaBICHUU MYHHUIUIAIbHOU
YCIIYTH;

HapyIIEHUE CPOKA MPEIOCTABICHNUS] MYHULIMITAIIBHON YCIIYTH;

TpeOOBaHME Yy 3asBUTENS JOKYMEHTOB, HE MPEIyCMOTPEHHBIX HOPMAaTUBHBIMU
npaBoBbIMU akTamu Poccuiickoil denepanuu, HOPMATUBHBIMU MPABOBBIMU AKTaMU
Kemeposckoii obmactu - Kysbacca, MyHHIIMNAIbHBIMH TPABOBBIMU aKTaMU JUIS
[IPEAOCTABIEHUS MYHULMIIAIBHON YCIYTH;

OTKa3 B IIpUEME JOKYMEHTOB, IIPEJOCTABICHUE KOTOPBIX IPELyCMOTPEHO
HOPMAaTUBHBIMHM TIPaBOBbIMM akTamu Poccuiickonn @Penepauuu, HOPMAaTUBHBIMU
npaBoBbIMH akTamu KemepoBckoir oOmactu - Kysbacca, MyHHIMIATbHBIMH
IIPaBOBBIMM AKTaMU IS IPEAOCTABICHUS] MYHULIIMIIAIIBHON YCIIYTH, Y 3aBUTEIIS;

OTKa3 B NPENOCTABICHUN MYHMIIMIIAJBHON YCIYTH, €CIIM OCHOBAaHMS OTKa3a HE
peyCMOTPEHbI (pelepabHBIMU 3aKOHAMU M MPHUHATHIMU B COOTBETCTBUU C HUMH
VMHBIMA HOPMAaTUBHBIMM IIPaBOBBIMHU akTamMu Poccuiickonn denepauuu, 3aKOHAMHU U
MHBIMU HOPMATHBHBIMM NpaBoBbIMH akTamu KemepoBckoil obmactu - Kysbacca,
MYHULUATIAIBHBIMY IIPABOBBIMU aKTaMU;

3aTpeOOBaHUE C 3asBUTENs NPHU MPENOCTABICHUUM MYHUIMNAIBHON YCIYrd
IJIAThl, HE NPETYCMOTPEHHOW HOPMATHUBHBIMH IIPAaBOBBIMHU aKTamu Poccuiickoit
denepannn, HOpMaTUBHBIMU MTPaBOBBIMU akTaMu Kemepockoii obnactu - Kysbacca,
MYHULUIIAIBHBIMU [IPABOBBIMU aKTaMU;

OTKa3 oOpraHa, HIpcaoCTaBJIAIOIICTO MYHUIUIIAJIBHYIO YCIYIry, AOJIDKHOCTHOI'O



JULla OpraHa, NPENOCTABIISIOLIETO MYHUUMNAIBHYIO YCIYr'y, B HCIIPaBICHUU
JOMYIIIEHHBIX UMHU OTNIEYaTOK M OIMIMOOK B BBIJAHHBIX B PE3yJIbTaTe MPEI0CTaBICHUS
MYHUIIMNIAIIBHON YCIYTd JNOKyMEHTaX Ju0O0 HapylIeHUE YCTAHOBJICHHOTO CpOKa
TaKUX UCHPABJICHUM;

HapylIeHHWE CpOKa WIM TOpsAJKa BbIJAYM JOKYMEHTOB II0 pPE3yJibTaTaMm
IIPENOCTABIEHUS MYHUIIMIIATbHON YCIIYTH;

MPUOCTAHOBJIEHUE MPEIOCTABICHUSI MYHHIIMIIAIILHOW YCIYTH, €CJIU OCHOBAHUS
MIPUOCTAHOBJICHUS HE MPEIYCMOTPEHBI (heepaibHBIMU 3aKOHAMHU W MPUHSATHIMU B
COOTBETCTBUM C HHMMHU WHBIMM HOPMATHBHBIMM MPABOBBIMM akTamMu Poccuiickoin
@denepannu, 3aKOHAMU M UHBIMA HOPMAaTUBHBIMU MPAaBOBbIMU akTamMu KemepoBckou
obnactu - Ky36acca, MyHUIIUTIaTbHBIMU IPABOBBIMU AKTAMMU;

JKamoba momxHa coaepkarh:

HAaMMCHOBAaHWE OpraHa, MPEIOCTaBISIONIETO MYHHIMIIAJBHYIO  YCIYTY,
JOJKHOCTHOTO JIMIIA OpTaHa, MPEeAOCTaBISIIONIET0 MYHHIMIIAIBHYIO YCIYTY, JHO0
MYHHIUTIAIBHOTO CIIY)KaIllero, pemieHuss u jaeuctBus (0e3AeCcTBHE) KOTOPBIX
00KamyroTes;

baMuanio, uMs, OTY4ECTBO (MOCJIEAHEE - MPU HAJIWYUM), CBEJIECHUS O MECTE
KUTEIBCTBA 3asIBUTENS - (PU3MUECKOro Juia J100 HaMMEHOBAaHUE, CBEJCHHS O MECTE
HaxXOXJEHUs 3asBUTENs - IOPUAMYECKOrOo JIMLA, a Takke Homep (Homepa)
KOHTAaKTHOTO TenedoHa, amapec (aapeca) 3JAEKTPOHHOM TOUTHl (NIPU HAIUYHUHM) U
MOYTOBBIN a/IpEC, IO KOTOPHIM JIOJKEH ObITh HAIPABJICH OTBET 3asBUTEINIO;

CBeJIeHUsI 00 OOKalyeMbIX PCIICHHSX M JCUCTBUAX (0e3/1eliCTBUU) OpraHa,
MPEIOCTABISIONIETO MYHHUIMIAIBHYIO YCIYry, JOJDKHOCTHOTO JIMIIA Oprasa,
MPEIOCTABIISIONIETO MYHHUITUTIATBLHYIO YCIYTY, JIMO0 MYHHUITUTTAIIBHOTO CITY>KaIlEero;

JIOBOZIbI, HA OCHOBAHMM KOTOPBIX 3afBUTEIb HE COIJIACEH C PELIEHUEM U
neiictBueM (0e31eiicTBUEM) OpraHa, MPeaoCTaBISIOIIEr0 MyHULMIIAIBHYIO YCIIYTY,
JOJKHOCTHOTO JIMLA OpraHa, MPEefOoCTaBISIIONIEr0 MYHHIMIIAIbHYIO YCIYTY, JHOO
MYHULUINAIBHOIO CITYXKAIIEero. 3asBUTEIEM MOTYT ObITh NMPEACTABIEHBI TOKYMEHTbI
(Ipu HaTU4KK ), MOATBEPKIAIOLIUE JOBOIbI 3asIBUTENS, JTMOO UX KOIHUH.

5.3. Opran MEeCTHOrO CaMOYIIPaBJICHUS U YIOJHOMOYEHHBIE Ha PacCMOTPEHUE
KaNoObl TOJPKHOCTHBIE JIUIA, KOTOPBIM MOXET ObITh HaIpaBiieHa kaoba.

Kanoba wHa pemenue, peiictBue (Oe3aeicTBUE)  JTOJDKHOCTHBIX — JIMI]
YIOJHOMOYEHHOTO OpraHa IMPU MPEJIOCTaBICHUU MYHHIIUIIAIBLHON YCIYTH MOXKET
ObITh TOJ@aHA B AAMHHHCTPAIMI0 MYHHUIIMIAIBHOTO oOpaszoBaHusi KemepoBckoit
obnactu - Kysbacca.

JKamoba na pemenue, neiictBus (0e3/eHCTBHE) OTBETCTBEHHOTO CITCIIMAIMCTA -
MYHULIMTIAIBHOTO CITYKaIIEro MOJAeTCsl HAYalIbHUKY YITOJTHOMOYEHHOTO OpraHa.



Kanoba Ha pemenue, aeictpus (06e3aeicTBUE) HAYAIbHUKA YIIOJTHOMOYEHHOTO
opraHa Io/aeTcsl 3aMECTUTEIIIO TJIaBbl MyHHMITUTIAILHOTO 00pa3oBanusi KeMepoBckoii
obnactu - Kysbacca, kypupyromiero chepy oOpa3zoBaHus (najnee — 3aMECTHUTEIb
TJIaBBI).

Kanoba Ha pemienue, AeicTBus (Oe31elCTBUE) 3aMECTUTENS TJIaBhI MOJACTCS
['maBe MyHununaisHoro oopaszosanus Kemeposckoil oomactu - Ky3zbacca.

5.4. Tlopsiiok mojjauu U paCCMOTPEHHUSI JKaTTOOBbI.

XKanoba mnomaercss B NUCbMEHHOW QopMe Ha OyMa)KHOM HOCHUTENE, B
AJIEKTPOHHOM (pOopME B OpraH, Npe0CTABISIONUN MyHUIIUTAIBHYIO YCIYTY.

Kanoba na pemienust u aedctBus (Oe3eliCTBUE) OpraHa, MpPea0CTaBIISIIOLIETO
MYHULUNATBHYIO YCIYTy, JOJDKHOCTHOTO JIMIIa OpraHa, MpeA0CTaBIISIONIETO
MYHHUIIUTATBHYIO YCIYTY, MYHHIIUIAIBHOTO CIYXaIlero, PyKOBOJUTENS Oprasa,
MIPEIOCTABIISIONIETO MYHUITUTIAIBHYIO YCIYTY, MOKET ObITh HaIllpaBJICHA TI0 TOYTE, C
WCITOJIb30BaHUEM HMH(GOPMAIIMOHHO-TEIICKOMMYHHKAITMOHHOW cetn  «HTepHeT»,
opUITMATBHOTO caiiTa oOpraHa, NPEIOCTABISIIONIETO MYHHUIMMAIBHYIO —YCIIYTY,
€IMHOTO TopTaia TOCYIapCTBCHHBIX U MYHUIIUTIAIBHBIX YCIYT JTHOO PETHOHAIBHOTO
rmopTaja rocyAapCTBEHHBIX U MYHUIIUIIAIBLHBIX YCIYT, @ TAK)KE MOXKET ObITh IPHHSTA
TP IMYHOM TIPUEME 3asIBUTEIIS.

B cnyuae momaun >xamoObl MpH JIMYHOM TIpUEME 3asBUTENb IPEJCTABISACT
JOKYMEHT, yJIOCTOBEPSIOIIUN €ro JIMYHOCTh B COOTBETCTBUM C 3aKOHOAATEIHCTBOM
Poccuiickon ®enepanum.

B cnydae, ecnu xamoba momaeTcss depe3 NPEACTABUTENS 3asBUTENS, TaKKe
MPEJICTABISACTCS JAOKYMEHT, MOATBEPKIAIOIINM MOJHOMOYMS HA OCYUIECTBICHUE
JNEUCTBUA OT HWMEHM 3asBUTENsA. B KadecTBe JOKYMEHTA, IOITBEPKAAOIIETO
MOJTHOMOYHS Ha OCYIIIECTBICHUE ICUCTBUM OT UMEHHM 3asIBUTEIIS, TIPEJCTABISCTCS:

odopmIiieHHas: B COOTBETCTBUU C 3aKOHOJIATeNIbCTBOM Poccuiickoit denepanun
JOBEPEHHOCTH (151 (PU3UIECKUX JIUIT);

odopmIIeHHAasE B COOTBETCTBUM C 3aKOHOJATEILCTBOM Poccuiickoit denepanmu
JIOBEPEHHOCTD, TOJANMUCAHHAS PYKOBOJUTEIIEM 3asABUTENSI WM YIIOJHOMOYEHHBIM
ATUM PYKOBOJUTENEM JTULIOM (IJIsl FOPUIUUYECKUX JIUIL);

KOIInA PpCIICHHA O HA3HAYCHUUN WJIN 00 I/136paHI/II/I oo IMpUuKa3a O HA3HAYCHHUH
(1)I/I3I/I‘I€CKOFO Jimga Ha AOJIKHOCTb, B COOTBCTCTBHH C KOTOPBIM TaKOC CI)I/IBI/I‘-ICCKOG
JIUIIO O6J'IaI[aCT IIpaBOM I[CI\/JICTBOBaTB OT UMCHM 3asIBUTEIIS 0€3 JOBCPCHHOCTH.

[Ipu mnomaue xajoObl B DJIEKTPOHHOM BHUJE JIOKYMEHThI MOTYT OBITh
MpeACTaBiIeHbl B (OpME DJIEKTPOHHBIX JOKYMEHTOB, TMOJIMUCAHHBIX JJIEKTPOHHOU
MOJIUCHI0, BHJ KOTOPOM MPEeAYyCMOTPEH 3aKOHOJATENbCTBOM  Poccuiickoi
denepanuu, MOpU ATOM JOKYMEHT, YIOCTOBEPSIOIIMI JIMYHOCTH 3asABUTENS, HE
TpedyeTcs.



B cnyuae, ecnu kano0a mojiaHa 3asBUTENEM B OpraH (JIOJDKHOCTHOMY JIUITY), B
KOMITETEHIIMIO KOTOPOTO HE BXOJUT MPUHATHE PEIICHUS T10 JKalloOe, B TEUEHUE TPeX
pabouux AHEH CO JHA €€ PErucTpalliu YKa3aHHBIM OpraH HampamiseT kanoly B
VIOJHOMOYEHHBII Ha €€ pPacCMOTPeHHWE OpraH W B MHCbMEHHOW (dopme
MH(GOPMUPYET 3asBUTEIIS O IEPEHANPABICHUN KaTOOBI.

[Ipn 3TOM CpOK pacCMOTPEHHUs >KAJIOObl HCUMUCISAETCA CO JHS pPErucTparuu
’KaJI0Obl B YIIOTHOMOYEHHOM Ha €€ pacCCMOTPEHHE OpraHe.

5.5. Cpoku paccMOTpEHHUS KaT00BbI.

XKanoba, mocTynuBIIass B YIOJHOMOYCHHBIM HAa €€ PAacCMOTPEHHE OpraH,
MOJICKUT PErHCTpallMd HE TMO3[Hee CleAylomero pabodyero IHsS cO AHS €€
noctyruieHus. XKanoba paccmarpuBaercst B TeueHue 15 pabouux AHeill co qHS ee
perucTpanuu.

B cnyuae oOxanoBaHusi OTKa3za opraHa, MPEJOCTABIISIIONIETO MYHHUIIMTAIbHYIO
YCIIYTYy, €ro JOJDKHOCTHOTO JIMLa B TMpPUEME JIOKYMEHTOB Yy 3asBHUTENs JUOO B
WCIIPABJICHUHU JIOMYIICHHBIX OIEYAaTOK M OIMMOOK WIM B Ciiydae OOKaJOBaHUS
3asiBUTEJIEM HapyIICHUS YCTAaHOBIIEHHOTO CpOKa TaKUX MCHpPaBICHUN kanoba
paccMaTpUBaETCs B TEUCHHUE 5 pabounX JHEW CO JHS €€ perucTpaluu.

5.6. IlepeueHb OCHOBaHWU JUIsI TIPUOCTAHOBJICHHSI PACCMOTPEHUS KAIOOBI, B
CJIydae €CJIM BO3MOKHOCTb INPUOCTAHOBIICHUS NPEAYCMOTPEHA 3aKOHOAATEIBCTBOM
Poccuiickoit @enepanuu u 3akoHoaateabcTBoM Kemeporckoii o6nactu - Kysbacca.

OcHoOBaHMI 11 TPUOCTAHOBJICHUS PACCMOTPEHHUS JKaJIOObI 3aKOHOIaTEILCTBOM
Poccuiickoii @enepanuu 1 3akoHoAaTeIbcTBOM KemepoBckoit obnactu - Kysbacca
HE MPEAYCMOTPEHO.

5.7. Pe3ynbTat paccMOTpEHHUS 5KanoObI.

ITo pesynabTaram paccMOTpeHHUs XaloObl MPUHMMAETCS OJHO U3 CIIEAYIOLIUX
pEeLIeHNN:

yJIOBJIETBOPUTH Kaio0y;
0TKa3aTh B YJOBJIETBOPEHUU KaJTOOBbI.

B cnywae mnpusHaHus >kanoObl MoOAJeXalleld YJIOBIETBOPEHHUIO B OTBETE
3asBUTEIIO, YKa3aHHOM B IIYHKTE 5.4 HACTOSIIETO aJJMUHUCTPATUBHOIO PETJIaMEHTA,
naetcss uHGpopMalus O JCHCTBUSAX  YIOJHOMOYEHHOTO OpraHa B  IeJsX
HE3aMEJINTEJIbHOIO  YCTPAHEHHUsI  BBISBIECHHBIX HAPYLWIEHHMHM NIPU  OKa3aHUU
MYHULIMIIAJIBHOM YCIYTH, a TaKXe IPUHOCATCA W3BUHEHUSA 34 JIOCTaBJIICHHBIC
HEy/oOCTBa M YyKa3blBaeTCsl HMHQPOpMalUs O JNajJbHEUIIUX JEHCTBUAX, KOTOPHIC
HEO0OXOIMMO COBEPIIUTH 3asIBUTENIO B LESAX MOJYyUYEHUS MYHULUIIAIbHON YCIYTH.

B ClIydac IIPpU3HAHUA }KaJIO6BI, HC HO,Z[JIC)K&HIfEfI YAOBJIICTBOPCHUIO B OTBCTC
3asIBUTCIIIO, YKa3aHHOM B ITYHKTC 54 HACTOAIICTO aJIMUHUCTPATHUBHOI'O PCTJIaMCHTA,



JAIOTCS ApPrYMEHTUPOBAHHBIE DPA3bsICHEHUsS O MNPUYMHAX IPUHATOIO PELICHUs, a
TaKke nHOOpMaIUsI O MOPSAIKE 00KaTOBaHUS MPUHSATOTO PEIICHUS.

B cnydae ycTaHOBIIEHHSI B XOA€ WJIM IO PE3yJIbTaTaM PACCMOTPEHHSI KaoObl
IPA3HAKOB COCTAaBa aJMUHUCTPATUBHOIO IPABOHAPYIIECHUS WM IPECTYILICHUS
CIIEHIHAINCT OpraHa MECTHOTO CaMOYIIPABJICHMS, CIEHHAIUCT YIOJIHOMOYEHHOTO
opraHa, HaJIeJI€HHbI MOJHOMOYHSMH [0 PACCMOTPEHHIO KaJI00, HE3aMEeIIUTEIbHO
HaMpapJsieT UMEIOILIMECS] MaTepHUaibl B OpraHbl IPOKYPATYPHL.

B ynoBneTBopeHNH 5kai00bl OTKa3bIBACTCS B CICAYIOIINX CITydasx:
Kajao0a mpu3HaHa He0OOCHOBAHHOM;

HaJM4Yue BCTYMUBIIETO0 B 3aKOHHYIO CHUJIy pPElISHUs Cyja, apOUTPakHOTO CyJia
IO JKaJI00€ 0 TOM XK€ MPEeIMETE U MO TEM K€ OCHOBAHUSIM;

nojayva >KayoObl JIMIIOM, TIOJITHOMOYHS KOTOPOTO HE MOATBEPKIACHBI B IMOPSJIKE,
YCTaHOBJIEHHOM 3aKOHOAAaTeNIbCTBOM Poccuiickon denepaiuu;

HaJIM4YKUC PCIOCHHUA 110 >I<an06e, IIPUHATOTIO pPaHCC B OTHOLICHHMM TOI'O XKC
3a4BUTCII U 110 TOMY K€ IIPCAMCTY JKaJIOOBI.

YOMHOMOYEHHBI OpraH BIpaBe OCTABUTH kKajno0y Oe3 OTBETa B CIEAYIOLIUX
CIIyqasix:

HaJIM4YME B JKalloOe HEUEH3YPHBIX JUOO OCKOPOUTEIbHBIX BBIPAKEHUN, YIpo3
KW3HH, 3J0POBbI0 U UMYIIECTBY JTOJKHOCTHOTO JIMIA, @ TAKKE YIEHOB €r0 CEMbU;

OTCYTCTBHE BO3MOXKHOCTH IPOYMUTATh KAaKylO-TMOO 4YacTh TEKCTa KajuoObl,
dbaMuuio, UMs, 0T4ECTBO (MOCJEAHEE - MPU HAIWYUU) U (UIIM) MOYTOBBIN ajpec
3asIBUTEIS], YKa3aHHBIE B jKalo0e.

B ClIy4ac YCTAHOBJICHHA B XOIC HJIM IIO PE3YyJIbTaTaM PAaCCMOTPCHMUA JKaJIOOBI
IIPU3HAKOB COCTaBa a/IMUHUCTPATHBHOI'O IIPABOHAPYIICHWA HIIM IIPHU3HAKOB COCTAaBa
MNPCCTYIUICHUA JOJDKHOCTHOC JIMIO, YIOJHOMOYCHHOC Ha pPacCMOTPCHUC )KaJ'IO6,
HC3aMCIJIMTCIIBHO HaIIpaBJIACT COOTBCTCTBYIOITHC MaTCpHUaJIbl B OpraHbIl

MIPOKYpaTyphI.

5.8. Tlopsmox wHGOPMHUpPOBAHUS 3asBUTENS O pe3yiabTaTaX PacCMOTPEHUS
KaJ00Bbl.

He mo3gHee aHsA, CAEQyrOIIEro 3a JHEM MPUHATUA PEIICHUS, 3asBUTEIIO B
IIACBbMEHHOM (opMe U, II0 JKCIAaHHWIO 3asABHTEIIsS, B OJICKTPOHHOW (opme
HaIpaBJISICTCS MOTUBUPOBAHHBIM OTBET O PE3YyJbTaTaX PACCMOTPEHUS JKAIOOBI.

B otBeTe 10 pe3ysbpraTaM paccMOTPEHUS K00l YKa3bIBAIOTCSA

HAaUMEHOBAaHWE OpraHa, IMPEJOCTABISAIONIET0 MYHULUNAIbHYIO  YCIYTY,
PAcCMOTPEBILETO K00y, MOJKHOCTb, (haMUIUs, UMsI, OTYECTBO (IOClieIHEE - TIPU



HaJII/ILII/II/I) CT0 JOJDKHOCTHOI'O JIMIIA, ITIPUHABIICTO PCHICHUC I10 >1<an06e;

HOMEp, JaTa, MECTO NPHUHSITHS PEIICHUs, BKIIOYAs CBEACHUS O JTOJDKHOCTHOM
TUIIE, peleHne WK nercTBrue (0e3eicTBIEe) KOTOPOTro 00KayeTcCs;

dbamuiusi, UMs, OT4eCTBO (TOCEAHEE - TPU HAJIUMYMH) WJIM HAaMMEHOBaHHE
3asiBUTEIIS;

OCHOBAHUS JJIsl IPUHATHUS PEILIEHUs 0 kKanooe;
IPUHSATOE IO KaJI00e pelIeHueE;

B cllyyae, €ciM Xajnoba mnpu3HaHa OOOCHOBAHHOHM, - CPOKH YCTpaHEHUS
BBISIBJICHHBIX HApPYIICHHWH, B TOM UYHCIE CPOK IPEAOCTaBICHUs pe3yJbTara
MYHULIATIAIBHOW YCITyTH;

CBEJICHUS O MOPSAKE 00KATOBAHUS MPUHSITOTO T10 KAJI00E pelieHus.

OtBer 1O  pe3yJbTaTaM  PACCMOTPEHHUS  KajoObl  TOAMUCHIBACTCS
YIOJIHOMOYEHHBIM Ha PACCMOTPEHHUE KAIO0BI TOKHOCTHBIM JIMIIOM.

5.9. Tlopsimok 00xkanoBaHMs PEIIEHUs T10 KaJlooe.

3asBUTENb BIOpPaBe OOXKAJIOBaTh pELIEHUS, NPHUHATHIE 10 pPE3yJibTaTaM
paccMOTpeHus  kanoObl, B TMOpPsSAKE,  YCTAaHOBJICHHOM  JICHCTBYIOIIUM
3aKOHOAATEIILCTBOM.

5.10. IlpaBo 3asBHUTENd Ha MOJy4YeHUE HHPOPMAUMU M JOKYMEHTOB,
HEOOXOIUMBIX NI 0O0CHOBAHUS U PACCMOTPEHHUSI JKaJIOObI.

3asgBUTENb MMEET IMpaBO Ha IMOJyYeHUEe HHPOpPMalUUM U JOKYMEHTOB,
HEOOXOJUMBIX JUIsi OOOCHOBAHMSI M PACCMOTPEHUsS JKAJIOObl, €CIM HWHOE HE
IIPEyCMOTPEHO 3aKOHOM.

5.11. Cnocob6bl uH(pOpMHUpOBaHMS 3asBUTENEH O TMOPSAJKE TMoJauyd U
PacCMOTPEHUS KaJTOOBI.

Nudopmarus o mopsiike mojayd M pacCMOTPEHHUs KanoObl pa3MeniaeTcss Ha
opUIIUATIBHOM CailTe aIMUHUCTpAIlMi MyHULIMNAIHHOTO oOpa3oBanus KemepoBckoii
obmnactu - Ky3bacca B nH(OpMaAImOHHO-TEIEKOMMYHUKAIIMOHHOM ceTn « UHTepHETY,
Ha caiTe yMOJHOMOYEHHOTO OpraHa B HHGOPMAIMOHHO-TEICKOMMYHHUKAIIMOHHOM
cetu «Uutepuer» (nmpu wHammuuu), EIT'Y, PIIT'Y, undopManMOHHBIX CTEHJIax B
MOMEIICHUAX TpPHEMAa H BBIAAYM JOKYMEHTOB, a TAaKX€ MPEAOCTABIACTCS
HENOCPEACTBEHHO  COTPYJHHUKAMH  YINOJHOMOYEHHOIO OpraHa IpU JUYHOM
oOpalieHuu 3asiBUTENeH, TenedoHaM AJid CIPaBOK, a TaKkKe B MUCbMEHHON ¢opme
MIOYTOBBIM OTHPABIIEHUEM JIMOO 3JIEKTPOHHBIM COOOIIEHUEM IO aJpeCy, YKa3aHHOMY
3asIBUTEJIEM.

5.12. Tlopsnok pnocyaebHoro (BHecyAeOHOro) o0OXajaoBaHUSI PEIICHUH W



NEUCTBUN (Oe3meiicTBUS) YIIOJIJHOMOYEHHOTI'O oprasa, PYKOBOIUTEIA
YIOJHOMOYEHHOTO OpraHa Ju0o CHeHHaJlucTa yNOJHOMOYEHHOTO  OpraHa
OCYILIECTBIISIETCSA B COOTBETCTBUU ¢ PenepanbHbIM 3akOHOM OT 27.07.2010 Ne 210-
@3, mnocranosieHueM lIpaButenscTtBa Poccuiickoit @eneparuu ot 16.08.2012 Ne
840 «O mopsake MoJauyd W PACCMOTPEHHUS >Kalo0 Ha pEIICHHS U JICUCTBUS
(6e3neiicTBrE) (eaepaibHBIX OPTaHOB UCIIOJHUTEIBHON BIACTH U WX JOJKHOCTHBIX
mun,  GenepalbHBIX — TOCYNAapCTBEHHBIX  CIY)KAIIUX,  JOJDKHOCTHBIX  JIMII
rOCYyJapCTBEHHBIX BHEOIO KETHBIX dboHI0B Poccuiickoi denepanuu,
rOCYJapCTBEHHBIX KOPIOpallUii, HAJCJICHHBIX B COOTBETCTBHM C (PeaepaibHbIMU
3aKOHAMH TMOJHOMOYHMSIMM TI0 TPEJOCTABICHUIO TOCYJApPCTBEHHBIX YCIYr B
YCTaHOBJICHHOW cdepe NeATeTbHOCTH, U WX JIOJDKHOCTHBIX JIMI[, OpTaHU3aIlui,
MpeyCMOTPEeHHBIX 4acThio 1.1 ctatbu 16 denepanbHoro 3akoHa «O0 opraHu3aluu
MPEJOCTABICHUS TOCY/IAPCTBEHHBIX U MYHUILIUMAIBHBIX YCIYT», U UX paOOTHUKOB, a
TaKkK€ MHOTO(DYHKITMOHAIBHBIX IICHTPOB TPEIOCTABICHUS TOCYIApCTBEHHBIX W
MYHUIMNAIbHBIX YCAYr M HX paOOTHUKOB» U mocTtaHoBieHueM Komnerun
Anvunuctpanuu Kemeposckoit obmactu ot 11.12.2012 No 562 «O6 ycTaHOBIEHUH
OcobeHHOCTEH TOAaYM M PACCMOTPEHMsS Kajao0d Ha pelieHus U JSHCTBUA
(Oe3meiicTBHE) MCMOJHUTEIBHBIX OPraHOB rOCyJapcTBEHHOUW Biactu KemepoBckoi
o0JacTh W MX JIOJDKHOCTHBIX JIMI[, @ TaKXe TOCYJAapCTBEHHBIX T'pPaxIaHCKUX
cnyxamux KemepoBckoi 001acTi py Npe10CTaBICHUN TOCYJaPCTBEHHBIX YCIIYT».



[Ipunoxenue 1

K a/IMUHUCTPAaTUBHOMY PErJIaMEHTY
NPEJOCTaBICHHS MyHULIUIAILHON YCITYTH
«3auuncieHue B 00pa3oBaTEIbHOE YUPEKACHUE»

3aaBieHUE
0 3aYUCJICHUH B 00pa30BaTEIbHYIO YUPEIKICHHUE TOMOTHATEILHOIO 00pa30BaHus

1.0.JUPEKTOPa MYHUIIUTIATILHOT'O OI0>KETHOT O
00pa30BaTEIHLHOrO YUPEIKICHUS JOMOTHUTEIBHOTO
oOpazoBanus «LleHTp pa3BUTHS TBOpUYECTBA
nete u roHomectBa KupoBckoro paitoHa»

JI.B. I'anieeBoit

(bamumust, uMs1, 0T4eCTBO (TIOCTIEHEE — MPU HAJTUYIUH ) 3aBUTEIISA -

poauTens (3aKOHHOTO NMPEACTaBUTENS ) HECOBEPILIEHHOJETHETO)
MIPOYKUBAIOIIETO T10 aJpecy:
Hac. IyHKT
yuna
oM
KB.
Tell.
JaTa 1 MECTO POXKICHUS peOeHKa:
aJlpec MecTa )KUTEIbCTBA peOCHKa:

3asBiicHIE

[Ipomry Bac npuHATE B 4rcio 00y4Jaronmxcs

(na3BaHHe OOBEIUHEHHS)
Moero (MO¥0) ChIHA (1049b) (CBIHY WIJIH TI0YEPU MOETO TOBEPUTEIS):
damunus (pedeHka)
Nwmsi, otuecTBO (nocnentee — npu vannann) (peOeHKa)

I'om, Mecs1, YMCIIO POKICHUS
OO6pazoBaTenbHasi OpraHu3aIys
CaeneHust 0 poUTENSIX:

Oren: ®.1.0. (nocneauee — npu Hamuuun)

KonTakTtHbii TenehoH
Martb: ®@.1.0. (nocneanee — npu HATMYKHK)

KoHTakTHbBIH TenedoH

C YcraBoM opranusaiyy 1 HOpMaTUBHBIMU aKTaMU O3HAKOMJIEH(a) U coriaceH(a).

Tloammce

Jarta 3amonHeHus «_ » 20 T.




[Tpunoxenue Ne 2

K pPerjIaMeHTy

IpeaOCTABIICHUA chyrn

«3a4yncieHue B O6pa3OBaTCHI>HOC YUPCIKACHUCH

BJIOK-CXEMA
IpeIOCTaBICHUs Y CITyTH «3aunciieHre B 00pa30BaTeIbHOE YUPEIKIACHUE)

[Tpuem 3asiBieHUS O 3aUMCICHUN U JOKYMEHTOB B Y UpeKICHHE
JIOTIOJIHUTENHHOr0 00pa3oBaHus AeTeit

~

v \

[ CBepKa JAOKYMCHTOB U ITPABUJIBHOCTD 3aIIOJIHCHUS 3aBJICHUA

'

3asiBJIeHUE U TIEPEUCHb
NPEICTAaBICHHBIX
JOKYMEHTOB COOTBETCTBYET
TpeboBaHusAM (1.2.7.
HACTOSIIETO PEeTJIaMeHTa)

[Ipuka3
0
3a4UCIICHUN
pebeHka B
Yupexnenue

—

MortuBupoBa
HHOE
YBEIOMJICHHE
00 oTKaze
(m.2.9.
HACTOSIIETro
periaMeHTa)

v

3asBICHNE U TIEPEUCHb NMPEICTABICHHBIX
JOKYMEHTOB HE COOTBETCTBYET
TpeboBaHUAM (11.2.9. HacTOSIIErO

v

VBenoMileHHEe 0 HEOOX OJUMOCTH
YCTpaHEHUS] OCHOBAHMM N5t
MIPUOCTAHOBJICHUS MPEOCTABIICHUS YCIYTU
11.2.9. HaCTOSIIIEro perjiaMeHTa ¢
yKa3aHUEM JaThl IpueMa JOKYMEHTOB

J

[

v w

[IprocTanoBieHue MPEAOCTaBICHUS YCIYTH

YcTpaneHue OCHOBaHUM ISt
MIPUOCTAHOBJICHUS MPEOCTABIICHUS YCIYTU

MBOY/IO "LIPTAMIO KUPOBCKOIO PAMOHA", Maneesa [lapbs BnaaummposHa, UCTOMHSIOLLMIA OBS3AHHOCTU AMPEKTOPA
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